6.3.3 Average number of professional development / administrative training programs organized by the institution for teaching and non teaching staff during the last five years (8)

Title of the professional development program organised for teaching Title of the administrative training program No. of
Dates (from-to) (DD-MM-YYYY) [staff organised for non-teaching staff participants
Sept. 10- Sept. 30, 2014 Workshop on Sanskrit Learning 35
Aug. 01- Aug. 30, 2014 Workshop on Prakrit Learning 50
July 14, 2014 Training Program on ERP System usage. Training Program on ERP System usage. 70
July 21, 2014 Training Program on Paperless Office 35
Oct. 13-18, 2014 Skill development for faculty by Aspire Company Skill development for faculty by Aspire Company 90
November 07, 2014 Outcome Based Education: Teaching, Learning & Evaluation 40
Jan. 05-Feb. 04, 2015 Workshop on Sanskrit Learning 95
January 09, 2015 Role of e-Governance to strengthen higher education system in India Role of e-Governance to strengthen higher education s 32
Jan. 16, 2015 Awareness of MHRD- NMEICT Initiatives 35
April 04, 2015 Effective Teaching Techniques 46
May 05-11, 2015 Curriculum Development in Education 45
June 27-July 08, 2015 National Workshop on ‘Jain Philosophy and Manuscripts’ 30
July 01-21, 2014 Workshop on Teaching Method of Prakrit & Jain Texts 20
August 19, 2014 Faculty Development Programme on Stress Management Faculty Development Programme on Stress Manageme 70
July 03, 2015 Achieve Work/Life Balance Training Achieve Work/Life Balance Training 35
July 27-31, 2015 Workshop onBhartiya Abhilekh Evam Pandulipi Vigyan 40
July 27-31, 2015 Workshop on Indian Scripture and Manuscript 45
August 07, 2015 AN INTRODUCTION TO E-LEARNING APPS AND RESOURCES AN INTRODUCTION TO E-LEARNING APPS AND RESOUR 35
August 21, 2015 Awareness of UGC Guidelines for E content development 15
Sept. 03, 2015 Improve Workplace Productivity Improve Workplace Productivity 30
Sep. 25- Oct. 05, 2015 National Workshop on ‘Translation of Sanskrit & Prakrit texts’ 65
Oct. 01, 2015 Innovative approach for Thesis completion 40
Oct. 29, 2015 Outcome Based Education with Assessment and Evaluation 10
Nov. 07, 2015 Pedagogical Methodologies 10
Nov. 23 - Dec. 02, 2015 Workshop on Prakrit Learning 80
Nov. 30 Dec. 10, 2015 Workshop on Prakrit Learning 120
Dec. 18, 2015 Time Management and Task management Time Management and Task management 30
Feb. 04, 2016 Training program on Microsoft Outlook 15
March 02, 2016 Training program for Admin and Non teaching staff on 12
March 09, 2016 Training program for Record and Document Managems 18
March 23, 2016 Training program on Microsoft One Note Trainings 20
March 26 - April 04, 2016 Workshop on Prakrit Learning 20
July 06, 2016 Training Program on E-governance 18
July 07, 2016 Training Program on MS OFFICE: WORD, SPREADSHEET 18
July 14, 2016 Training Program on Computer and Internet 22
July 21, 2016 Training Program on Intranet 25
July 28, 2016 Behavioral Skills for Holistic Development 40
August 19, 2016 FDP on Student-Centred Teaching Methods & Strategies in Higher Education 39




Title of the professional development program organised for teaching Title of the administrative training program No. of
Dates (from-to) (DD-MM-YYYY) [staff organised for non-teaching staff participants
August 25, 2016 Faculty Development Program —Journey from Teacher to Guru 25
Sept. 10, 2016 Components of Life Skills Components of Life Skills 30
Sept. 21- Sept. 30, 2016 Workshop on Sanskrit Learning 38
Oct. 12- Oct. 21, 2016 Workshop on Prakrit Learning 38
Nov. 07, 2016 Role of e-Governance to strengthen higher education system in India Role of e-Governance to strengthen higher education s 30
Nov. 11-12, 2016 National Seminar on Prakrit Sahitya Ki Vibhinna Vidhaye Evam Bhashatmak Vaishishtya 45
Nov. 14, 2016 Awareness of MHRD- NMEICT Initiatives 38
Dec. 23, 2016 Training Program on Paperless Office 38
Jan. 04, 2017 Effective Teaching Techniques 30
Jan. 09, 2017 Outcome Based Education: Teaching, Learning & Evaluation 60
Jan. 16-25, 2017 Training Program on ERP System usage. Training Program on ERP System usage. 70
Feb. 12-18, 2017 Workshop on 18 Paap- As propounded in Jain Philosophy 55
Feb. 25-March 03, 2017 Workshop on Sanskrit Learning 85
March 18-28, 2017 Workshop on Spoken Sanskrit 20
March 18-28, 2017 Workshop on Spoken Prakrit 22
March 24- April 04,2017 Faculty Development Programme on Stress Management Faculty Development Programme on Stress Manageme 58
July 03, 2017 Achieve Work/Life Balance Training Achieve Work/Life Balance Training 50
August 07, 2017 AN INTRODUCTION TO E-LEARNING APPS AND RESOURCES AN INTRODUCTION TO E-LEARNING APPS AND RESOUR 30
August 20, 2017 Improve Workplace Productivity Improve Workplace Productivity 48
Aug. 25- 10 Sep., 2017 Workshop on Theory of karma in Jain Philosophy 160
Sept. 03, 2017 Time Management and Task management Time Management and Task management 48
Nov 25-15 Dec, 2017 National Workshop on ‘Manuscriptology and Paleography’ 85
Nov. 02-13, 2017 Workshop on Prakrit Learning 19
Nov. 02-13, 2017 Workshop on Sanskrit Learning 19
Nov. 07, 2017 Training program on Microsoft One Note Trainings 15
Oct. 02, 2017 Training program for Admin and Non teaching staff on 22
Oct. 29, 2017 Training program for Record and Document Managems 25
Dec. 24, 2017 Training program on Microsoft Outlook 28
Feb. 04, 2018 Innovative approach for Thesis completion 36
March 02, 2018 Awareness of UGC Guidelines for E content development 15
March 09, 2018 Pedagogical Methodologies 15
March 16-26, 2018 Workshop on Workshop on Sanskrit Prakrit 30
March 23, 2018 Outcome Based Education with Assessment and Evaluation 12
April 01-12, 2018 Training Programme on Science of living 47
April 20-May 15, 2018 Enhancing Communication Skills Enhancing Communication Skills 62
May 11-15, 2018 Yoga and Personality Development Programme Yoga and Personality Development Programme 73
May 11-25, 2018 Western Religion and Philosophy 25
July 03, 2018 Improve Workplace Productivity Improve Workplace Productivity 48
July 06, 2018 Training Program on Computer and Internet 17




Title of the professional development program organised for teaching Title of the administrative training program No. of
Dates (from-to) (DD-MM-YYYY) [staff organised for non-teaching staff participants
July 07, 2018 Training Program on ERP System usage. Training Program on ERP System usage. 63
July 14, 2018 Effective Teaching Techniques 46
July 21, 2018 Outcome Based Education: Teaching, Learning & Evaluation 52
July 28, 2018 Faculty Development Programme on Stress Management Faculty Development Programme on Stress Manageme 68
August 07, 2018 Time Management and Task management Time Management and Task management 48
August 19, 2018 Role of e-Governance to strengthen higher education system in India Role of e-Governance to strengthen higher education s 42
August 20, 2018 Innovative approach for Thesis completion 36
Aug 25, 2018 Components of Life Skills Components of Life Skills 38
Sept. 03, 2018 Training program on Microsoft Outlook 17
Sept 10, 2018 Faculty Development Program—Journey from Teacher to Guru 36
Sept 22, 2018 Behavioral Skills for Holistic Development 32
Sept 29, 2018 FDP on Student-Centred Teaching Methods & Strategies in Higher Education 32
Oct. 02, 2018 Achieve Work/Life Balance Training Achieve Work/Life Balance Training 48
Oct. 29, 2018 Training program for Admin and Non teaching staff on 17
Nov. 07, 2018 Training program for Record and Document Managems 17
November 07, 2018 Awareness of MHRD- NMEICT Initiatives 42
November 14, 2018 Training Program on MS OFFICE: WORD, SPREADSHEET 14
Dec. 20, 2018 Training program on Microsoft One Note Trainings 17
December 24, 2018 Training Program on Intranet 19
January 04, 2019 Training Program on E-governance 12
January 09, 2019 Training Program on Paperless Office 43
Jan. 16-25, 2019 Workshop on Sanskrit Learning 100
Feb. 04, 2019 Awareness of UGC Guidelines for E content development 12
March 02, 2019 AN INTRODUCTION TO E-LEARNING APPS AND RESOURCES AN INTRODUCTION TO E-LEARNING APPS AND RESOUR 29
March 09, 2019 Pedagogical Methodologies 12
March 23, 2019 Outcome Based Education with Assessment and Evaluation 12
March 24- April 04, 2019 Workshop on Prakrit Learning 41
March 24- April 04, 2019 Workshop on Sanskrit Learning 41
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Jain Vishva Bharati Institute (JvBl)

(Deemed to be University)

Ladnun, Rajasthan 341306
Name of the Faculty/ Admin Training Program: Training Program on ERP System usage.
Date :July 14, 2014 ‘Resource Person :
Number of Faculty Participants: 40 Number of Admin staff Participants: 30

Description:The IQAC Cell of JVBI orgamzed one day training program on ERP system usage. The participants
are training to effectively use the university ERP module. During the training session's data entry,
management and report generation for the online student support and office automation modules has been
demonstrated. The covered modules are Student database and master module, Admission management,
Fees management, Dispatch management, Store management, Library management, Center coordinator

system, Faculty management, Onlme ‘module for students.
Photographs: g : -

| Signature of Coordinators Signature of Registrar
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Jain Vishva Bharati Institute (JVBI)

(Deemed to be University)

Ladnun, Rajasthan 341306
Name of the Faculty/ Admin Training Program: Training Program on Paperless Office
Date : July 21, 2014 Resource Person :
Number of Faculty Participants: 35 Number of Admin staff Participants:0

Description:In this training, participants made aware of the practice to be followed to minimize paper. Some
people waste as much as 25% of their day searching for information - both in paper and digitally. Paper is
the number one material thrown away and also one of the biggest polluting industries. Training sessions
objective is to educate the participants to reduce this amount of paper by becoming more organized
electronically with improved data and information management. Ideas has been introduced on how to
minimize copies, printing and duplication in the office.
Understand the Challenges of Paper Use

¢ Understand the challenges of using paper

* Understand the environmental impacts of using paper

* Learnabout the cost and efficiency benefits of reducing paper

* Understand the reasons why users still print documents
Ways to Reduce Paper

* Understand what to keep or recycle with existing paper files
Understand how to utilize Microsoft applications to reduce paper
Learn how to reduce paper through better electronic organization of documents
Discover other electronic ways to manage and process information instead of through paper
Understand basic printer and scan functions options to reduce paper
Gain strategies on tracking meeting notes electronically

e Learn easy and simple paper reduction measures in the office

* Review of key office paper policies to reduce paper consumption
Using Technology Tools

e Learn about applications that can improve efficiency and reduce paper

e Gain strategies in using mobile devices to reduce paper

Photographs:

Signature of Coordinators Signature of Registrar
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Jain Vishva Bharati Institute (JVBI)

(Deemed to be University)

Ladnun, Rajasthan 341306
Name of the Faculty/ Admin Training Program: Outcome Based Education: Teaching, Learning & Evaluation
Date : November 07, 2014 Resource Person :
Number of Faculty Participants: 40 Number of Admin staff Participants: 0

Description: The IQAC Cell of JVBI organized one day awareness program on Outcome Based Education:
Teaching, Learning & Evaluation. The main objective is to transform and reform teaching learning processes
from Input-based model to Outcomes-based model. There is an urgent need of changing our instructional
methods for effective delivery of OBE. Main objective of this training program is to educate the young as
well as senior faculty members on how to reorient their teaching learning processes to implement Outcome
Based Education (OBE) in both letter and spirit. Articulation of course outcomes for a particular course,
various direct and indirect assessment techniques and their evaluation has been covered. The major topics
in the training program is overview of philosophy of OBE, Blooms taxonomy, Teaching pedagogy, Course
outcome preparation, assessment and attainment, implementation of OBE in curriculum development.

Photographs: 5

Signature of Coordinators Signature of Registrar
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Jain Vishva Bharati Institute (JVBI)

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program: Role of e-Governance to strengthen higher education
system in India

Date : January 09, 2015 Resource Person :

Number of Faculty Participants: 22 Number of Admin staff Participants: 10

Description: The IQAC Cell of JVBI organized one day training program on” Role of e-Governance to
strengthen higher education system in India” . The integration of ICT helps to reduce the intricacy and
enhance the overall administration of higher education. Electronic Governance (e - Governance) is the use
of Information and Communication Technologies (ICT) for the planning, implementation, and monitoring of
system implementations. E - Governance is expected to help deliver cost - effective and easy - to - access
citizen services, and improve processing of transactions. E - Governance is understood as a set of activities
involving the effective contribution of information and communication technology (ICT) for strengthening
administration and management in higher education system. All the issues are discussed during the training
program along with requirements of Educational institutions including computerization and management of
processes such as registration, admission, student information, classes, time table, transport, attendance,
library, salary and expenses, examinations, performance, grades, hostels , security and reports.

Photographs: ?‘\p\'n{\._

Signature of Coordinators Signature of Registrar
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Jain Vishva Bharati Institute (JVBI)
(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program:Awareness of MHRD- NMEICT Initiatives

Date: Jan. 16, 2015 Resource Person :

Number of Faculty Participants:35 Number of Admin staff Participants: 0

Description: Department of Higher Education, Ministry of Human Resource Development is administering a
programme ‘National Mission on Education through Information and Communication Technology’ (NMEICT)
to leverage the potential of ICT to make the best quality content accessible to all learners in the country,
free of cost. The faculties are made aware of the initiatives and the benefits. The focus has been given to

SWAYAM, SWAYAM PRAVA and NDL.

Photographs: } 1!

Signature of Coordinators Signature of Registrar




Jain Vishva Bharati Institute (JVBI)

(Deemed to be University)

Ladnun, Rajasthan 341306
Name of the Faculty/ Admin Training Program:Effective Teaching Techniques
Date :April 04, 2015 Resource Person :
Number of Faculty Participants:46 Number of Admin staff Participants: 0

Photographs: i

Description:We are living in the age of knowledge driven economy where technology has made the
accessibility of knowledge much easier than before. Moreover, the need of employment is also increasing
day by day. Therefore, it is really a challenging job for the faculties to deal with the students and provide
them the desired knowledge of the subject as well as also equipped them with employability skills. The main
objective of the programme is to develop teaching, training and content development skills of the
participants. The programme extensively covers the recent advancement in teaching methodology,
research, pedagogies, effective presentation techniques, and behavioral skills for the comprehensive
development of teaching fraternity. The topics covered are

* Perspectives of effective teaching * Result oriented teaching-learning ¢ Course preparation-Designing
.Delivery and Assessment  Aspects of Teacher-Student Relationship » Enhancement of Cognitive skills of
students * Dealing with behavioral issues among students « Communication skills ¢ Different aspects of
student’s- Personality, learning styles and learning behavior ¢ Teaching Pedagogy- Modern Teaching
Pedagogical Methods « Reconnecting class room teaching with lab/field assignments ¢ Class Handling-
Importance of Gestures, Postures and Ethics ¢ Personality development-Enhancing employability skill

among students « Emotional Intelligence and Inspired Teaching  Work Life Balance

Signature of Coordinators Signature of Registrar
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) Department of Jainology and Comparative
Religion and Philosophy

Jain Vishva Bharati Institute, Ladnun

National Workshop on

*Jain Philosophy and Manuscripts'
Jun. 27 - July 8, 2015

A twelve-day National Workshop on "Jain Philosophy and Manuscripts" under
the joint auspicous of Department of Jamology and Comparative Religion and
Philosophy and Terapanth Mahila Mandal Calcutta was organized at Terapant
Bhawan Kolkata. In this event, teaching of manuscripts 1s given by Dr. Uttam
Singh Ji, a scholar of manuscript science working at COBA for training. He
taught in-depth knowledge about various disciplines of manuscript science. Prof.
Samani Riju pragya, Prof. Samani Chaitanyapragya, and Dr. Samam Him
pragya benefited the participants from there lectures. Beside Manuscript
Traming, other training were also given such as Nagrilipi, Shardalipi and
Brahmilipi. 35 participants participated in the workshop.
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Jain Vishva Bharati Institute (JVBI)

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program: Faculty Development Programme on Stress Management

Date :August 19, 2014 Resource Person :

Number of Faculty Participants: 40 Number of Admin staff Participants:30

Description: This FDP concentrated on types, causes and techniques to handle stress. Our day to day works
is more demanding and timely completion of the job makes us stressed and finding a way to relax and
relieve in this busy schedule is quite a challenge. This session of stress relief did the magic for all faculties.
The program basically is to understand our problem and the psychological analysis of human behaviour and
be a better judge to enjoy life without stress. The session included activities to be practices for reducing
stress, bringing the inner child out of each individual, venting any buried anger, let out hidden sorrows and
burn their fear. Simple activities made major impact to the faculties on that respective day. Faculties were
out of their routine activities. Faculties participated in a sportive and active manner in all the activities. The
program took the faculty back to the childhood days of fun and enjoyment, where unaware of stress we
openly clapped, drew many pictures of art, acted and drawn to express things. This one-day session has
been are freshing session for our faculties and which in-turn helped them to perform and contribute in a
better way to the institution and at their personal space.

Photographs:

Signature of Coordinators Signature of Registrar
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Jain Vishva Bharati Institute (JVBI)

(Deemed to be University)

- Ladnun, Rajasthan 341306
Name of the Faculty/ Admin Training Program: Achieve Work/Life Balance Training
Date :July 03, 2015 Resource Person :
Number of Faculty Participants: 20 Number of Admin staff Participants: 15

Description:
In today’s face-paced world it's difficult to maintain a sense of work/life balance. Work seems to
penetrate into after hours and weekends resulting in feeling overwhelmed, stressed, and a general
lack of enthusiasm for life. The Higher Education Institute of Stress claims that stress is number one
health problem, with work being the major culprit. Today, Faculty need clarity, skills on how to
attain and maintain a healthy work/life balance.
This workshop will focus on how faculty can gain more work/life balance into their life. Upon
completion of the training each participant will develop commitments and have a work/life balance
action plan. The topics covered are

+ Define work-life balance and how it applies to participants

¢ Develop work-life balance goals and specific actions

e Determine accountability triggers to support achieving work-life balance

« Learn how to utilize productivity tools to support and incorporate work-life balance goals

o Gain strategies in how to acquire the time to get important personal activities integrated into the

calendar
e Understand how to maintain work-life balance through effective daily and weekly planning

Photographs:

Signature of Coordinators Signature of Registrar
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Jain Vishva Bharati Institute (JVBI)

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program:AN INTRODUCTION TO E-LEARNING APPS AND
RESOURCES

Date : August 07, 2015 Resource Person :
Number of Faculty Participants: 20 Number of Admin staff Participants :15
Description:

One day orientation program has been conducted on “ AN INTRODUCTION TO E-LEARNING APPS AND
RESOURCES". The topics covered are What are e-learning apps & resources? What are the different edu.
apps available in Google Play? What are the purposes & features of apps? Activity 5: How does GOI’s main
apps & platforms could be accessed at one place? SAKSHAT- A one stop edu. portal for

Kindergarten to Ph.D. level. Browsing SAKSHAT portal to access GOI's digital projects at one place.

How to manage group communicationwith learners to deliver lectures & materials? How to get overall
control of your curriculum?

Photographs:
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Jain Vishva Bharati Institute (JvBl)

(Deemed to be University)
Ladnun, Rajasthan 341306

‘Name of the Faculty/ Admin Training Program: Awareness of UGC Guidelines for E content
development

_D:a_ge_ {August 21, 2015 N Resource Person :
Number of Faculty Participants: 15 Number of Admin staff Participants:0
Description:

Awareness program conducted on “UGC Guidelines for E content development”. With respect to
the manual the topics such as Objectives, Role of CEC and EMMRC’S in the process of e- Content
development. e-Content module & content duration, Academics and monitoring of the programme
Process of e- content development & course coordinator, Content development & subject experts,
Programme development, Procedure for applying for the scheme, approval and sanction of grant
by the CEC has been discussed.

Photographs:
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Jain Vishva Bharati Institute (JVBI)

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program: Improve Workplace Productivity

Date : Sept. 03, 2015 Resource Person :

Number of Faculty Participants: 20 Number of Admin staff Participants: 10

Description:The first half of the day is classroom instruction focusing on strategies, methods and
best practices. During the second half of the day (following the classroom session), the interaction
with each participant in their office space to collaborate on how best to implement and customize
systems to meet their specific and unique job needs.Upon completion of the class each participant
developed their own commitments and an action plan. This hands-on approach with personal
accountability guarantees measurable, sustainable, real change in your employees’ productivity.
Overview of Basic Principles of Organization, Record Management Best Practices, Organizing Digital
Documents has been addressed.

Photographs:

Signature of Coordinators Signature of Registrar
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edit Prakeit and Sanskrit texts and benefited the participants fﬁrﬂﬁgﬁ vArious
exercises.
\S,fudénﬁr, research scholars and ﬁmu@ members of both the d'eparﬁnsnﬁ' of
the institute as well as Mumukshu ﬁrfsr:ﬁuafyﬁgg in the university had parbm;aM in
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Jain Vishva Bharati Institute (JVBI)

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program:Innovative approach for Thesis completion

Date : Oct. 01, 2015

Resource Person :

Number of Faculty Participants: 40

Number of Admin staff Participants:

Description:One day orientation program has been conducted on Innovative approaches for Thesis
completion The points covered are Understand the basics of the project planning cycle
e Learn how to break down Thesis and large tasks

Learn options to track Thesis using Microsoft Office programs

Gain insight how to develop timelines and estimate length of Thesis
Discover key tips for leading and managing Thesis

Learn strategies of how to delegate tasks and follow-up effectively
Identify methods to maintain and track thesis documentation

Photographs:
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Jain Vishva Bharati Institute (JVBI)

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program:Outcome Based Education with Assessment and
Evaluation

Date : Oct. 29, 2015 Resource Person :
Number of Faculty Participants: 10 Number of Admin staff Participants:0
Description:

In the era of globalization, traditional education system is losing its relevance. In today’s world, everything
changes very rapidly and continuously. More skills are required to work with very fast developing specialized
fields. The educational institutions should produce graduates to have the skills and behavioral attributes in
addition to knowledge. Thus to overcome the requirement, it is mandatory to shift from traditional
education system to Outcome Based Education (OBE), which includes Program Outcomes (PO), Program
Specific Outcomes (PSO), and Course Outcomes (CO).This Faculty Development Programme (FDP) addresses
the need to enhance the knowledge about the latest Outcome Based Education (OBE) and with it's
assessment and evaluation. The major contents delivered are

e Taxonomies and Instructional Objectives
Key parameters of OBE: Vision and Mission, PEOs, POs, PSOs, and Cos
Outcome-based Curriculum Design
Direct and Indirect Assessment of PO/PSO
Outcome Based Evaluation
e Assessment and Evaluation

Photographs:
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Jain Vishva Bharati Institute (JVBI)

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program:Pedagogical Methodologies

Date : Nov. 07, 2015 Resource Person :
Number of Faculty Participants: 10 Number of Admin staff Participants:0
Description:

Teachers in Higher Education Institutions usually join the teaching profession without any formal

training in teaching methodology and learning psychology. Incidentally they develop teaching skills out of
their own experiences or from experiences shared by colleagues in course of their teaching career. Most
often, they are also influenced by the ways in which their teachers taught them. Pedagogy in higher
education has undergone revolutionary changes in the past few decades. Traditional methods of lecturing
have become obsolete in today’s scenario where Outcomes Based Education and Student Centered
Teaching has become order of the day. Further, emergence of a plethora of ICT tools and their usage in
Teaching-Learning Process has been redefining the role of a teacher from a mere provider of information to
a facilitator of learning. One day orientation program on Pedagogy has been conducted. The topics covered
are

Class handling

Teaching/Learning Tools

Research Methodologies

Outcome Based Education

Visualizing Scientific content

Flipped Learning

Digital Initiatives in Higher Education

Working with Moodle — google class room

e (Creating Learner centric environment

Photographs:
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UTKAL UNIVERSITY OF CULTURE

SARDA
R PATEL HALL COMPLEYX, UNIT-11,BHUBANESWAR-751009,0DISHA

Phone-0674-2535484, FAX :0674-2535486

E-mail:uuculture@dataone.in. Website:www.uuc.ac.in u\ | 5/
From 5/]
Dr. Suchitra Das,
Co-ordinator, Jain Chair
Utkal University of Culture
r:%, Bhubaneswar
To

Prof. (Dr.) Damodar Shastry

Head, Dept. of Prakrit

Jain Vishva Bharati Institute

Ladnun, Rajsthan
Sub: Organising workshop on Prakrit language learning during the month of December-2015
Sir,

In response to your letter dated 26.09.15, we are pleased to inform you that about 25-30
students are interested to participate in the workshop. Our _university will support the
infrastructural facilities and reglstratlon and all logistic arrangements will be made . So you are
’®. therefore requested to send the resource person who must be knowing both Prakrit and Odiya
preferably Dr. Samani Sangit Prajna, after she reaches here we shall plan the date and venue.
The workshop might take 10-15 days duration and we are planning the ‘short term course also.
We do not have resource pe persons and there is also shortage of funds for Prakrit language
learning. If any financial assistance be provided by some funding agency we can organize the
workshop. smoothly and plan for the future. It is to noted here that Odiya languge is originated
from Prakrit language so people are interested to know it in detail.

| hope some positive steps may kindly be taken at your end to send Samani Sangit
anja at the earliest so that your noble venture to spread the ancient Ianguage will go a long’

Yours faithfully
(Dr. Suchitra Das)
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Jain Vishva Bharati Institute (JVBI)

(Deemed to be University)

Ladnun, Rajasthan 341306
Name of the Faculty/ Admin Training Program:Time Management and Task management
Date : Dec. 18, 2015 Resource Person :
Number of Faculty Participants: 20 Number of Admin staff Participants: 10

Description:One day orientation program has been conducted on Time management and task management.
The topics covered are
Time Management
* Understand time management principles and theory
Understand the process of prioritization and developing systems to identify priorities
Gain strategies for successful calendar management to improve time allocation
Learn how to utilize calendar functions in productivity applications more effectively
Learn the six steps to effectively planning your day/week
Learn the four steps to being more proactive and less reactive
Understand the best working zone to accomplish the right tasks in the right place
e Learn to manage office interruptions successfully
e Learn strategies to manage procrastination proactively
e Understand how to utilize mobile devices to support time efficiencies
Task Management
e Understand how to identify, choose and track priorities
Learn the different types of tasks and how best to manage and accomplish them
Review the type and benefits of different task list systems
Understand how to track and maintain task lists
Understand how to use the task list system in productivity applications
Learn the four steps to managing task lists
Gain tips on how to get tasks done in your day and week
Understand the 7 reasons why task lists fail

Learn strategies on how to focus and multi-task effectively
Photographs: ‘

Signature of Coordinators Signature ot Registrar
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Jain Vishva Bharati Institute (JVBI)

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program:Training program on Microsoft Outlook

Date : Feb. 04, 2016 Resource Person :
Number of Faculty Participants: 0 Number of Admin staff Participants:15
Description:

Microsoft Outlook today is the primary productivity tool for most office workers. It is the central
hub of all incoming information including email, meetings and tasks. Employees can improve their
productivity by increasing their understanding of Outlook and its capabilities. In this training,
participants will gain an in-depth knowledge on how to utilize Microsoft Outlook more effectively.
This training assumes participants are current users of Outlook and understand the basics. The
training will focus on taking the next step with Outlook functionality to improve managing day-to-
day information. Participants' will understand the basic fundamentals of managing one's time
effectively and how this relates to using the Calendar and schedule functions. Participants will also
learn how to manage email more efficiently using Outlook functionality and preferences. The task
function in Outlook is the feature most underutilized. In this training, participants will gain a better
understanding of how to utilize the Task feature to get priorities done. The topics covered are
Email Management in Outlook

e Learn the three key strategies to managing email in Outlook

e Learn the five steps to process email inboxes in Outlook

e Learn strategies to tag and identify email action items in Outlook

e Learn the four ways to organize, save and file email messages in Outlook

e Learn to sort and organize incoming email utilizing folders and Rules
Learn how to utilize various views to manage email more effectively
Understand how to use the Search Folders to find emails quickly
Understand how to convert emails into Calendar and Task items
Gain strategies on how to deal with large inboxes in Outlook
Learn how to replicate text easily with Quick Parts
Learn how to automate functionality with use of Quick Steps
Learn recommended email productivity third party applications that work with Outlook

e Understand the various options and preferences available for email in Qutlook
Calendar Management in Outlook

e Understand time management principles and theory

e Understand how to maximize new appointment functionality in Outlook

e Understand the view options and how to customize views in the calendar window

e Learn how to share calendars and see them in Overlay view

¢ Learn how to utilize categories and colors to support time management goals

 Gain strategies for viewing the calendar to improve time allocation and planning your day/week

¢ Understand the best working zone to accomplish the right tasks in the right place

e Learn strategies in calendar management to manage interruptions and procrastination proactively

e Understand the various options and preferences available for calendar in Outlook

e Understand how Outlook interacts with mobile devices to support time efficiencies
Task Management in Outlook




“Learn how ta create new tasks throug]ﬂerﬁnl, calendar and task windows

Learn the different types of tasks and how best to manage them in Outiook

Learn haw to utilize categories for Tasks

Understand how to assign and delegate tasks using Outlook

How te manage projects using Outlook tasks

How to create and use separate personal and shared task folders

Understand the view options and how to customize views in the task window

Learn the four steps to managing and updating tasks in Outlook

Understand the 7 reasons why task lists fail using Outlook

Learn recommended task productivity third party applications that work with Outiook
Understand how Outlook tasks interact and sync with mobile devices

Contact Management in Outlook

Strategies for managing notes and information with Contacts

How to set up Contact Groups

How to utilize categories for Contacts

How to view and search contacts easily

Understand the various options and preferences available for contacts in Outiook

Photographs;

Signature of Coordinators Signature of Registrar




Jain Vishva Bharati Institute (JVBI)

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program:Training program for Admin and Non teaching staff
on Email Etiquette & Management Training

e Eamta e

Date : March 02, 2016 Resource Person :
Number of Faculty Participants: O Number of Admin staff Participants:12
Description:

This workshop will focus on appropriate email etiquette as well as email management techniques. As the primary
communicatin tool, it is vital to have solid communications within the workplace be consistent, relevant, and
professional. With email in-boxes overflowing and considerable time spent managing email it is important to craft
email that is easy to read, respond, find and take action. Participants will learn not only skills to improve their
communications but how to increase effectiveness with managing email. The topics covered in the training program
are
Email Management Strategies
e Learn the three key strategies to managing email
Learn the five steps to process email inboxes
Learn strategies to tag and identify email action items
Learn the four ways to organize, save and file email messages
Understand how to archive email messages
Gain strategies on how to deal with large inboxes
Learn about the search functions within the email system
Learn how to maximize functionality with email systems to improve efficiency
e Gain skills on how to manage email with mobile devices
Creating Effective Email Communications
e Understand the purpose and reason for email etiquette and protocol
Learn how to write effective email subject lines
Gain strategies in getting quick email response
Understand formatting guidelines to make email easy to read and respond to
Review the basic contents to get quick response and improve communications
How to respond to inappropriate email messages
Exercises to practice crafting emails and identifying problems
Understand basic legality to email retention
Learn key questions to ask before sending an email
e Review the basic international protocol with email communications

Photographs:

Signature of Coordinators Signature of Registrar
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Jain Vishva Bharati Institute (JVBI)

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program:Training program for Record and Document
Management

Date :March 09, 2016 Resource Person :
Number of Faculty Participants: 0 Number of Admin staff Participants:18
Description:

The training program conducted to train the admin and non teaching staff to manage records and
documents more effectively. Participants will understand the fundamentals of organizing and
concepts to apply to good records management. They will learn how to create an effective and
intuitive filing system to manage paper, email and digital records. They will also learn how to
process incoming information and how to keep data in a digital format to improve efficiency and
decrease paper handling. The topics covered are

Understand fundamentals of organizing theory

Learn to build an effective hierarchical filing system for all document management systems
Clarify the definition of a record and record formats

Understand records retention requirements, regulations and guidelines

Learn best practices for managing, organizing and accessing information

Gain strategies on how to purge and reduce paper and become more paperless

Learn how to create a system for managing desktop and active paper files

Learn how to organize electronic documents on local drives and cloud based systems
Understand the various record management locations and how best to utilize them

Learn how to effectively name documents for versioning, easy retrieval and access

Gain searching strategies to find information quickly with digital tips and tricks

Learn the definition of "metadata” and how to input information to maximize search results

Learn functionality of Windows based systems to improve records management

Photographs:

Signature of Coordinators | Signature of Registrar
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Jain Vishva Bharati Institute (JVBI)

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program:Training program on Microsoft OneNote Trainings

Date : March 23, 2016 Resource Person :
Number of Faculty Participants: 0 Number of Admin staff Participants:20
Description:

Training program conducted on”OneNote” which is an excellent meeting and note-taking
application that is part of the Microsoft Office. With so many meetings and projects it can be
challenging to track notes via paper tablets and pads. OneNote can solve this problem. It is a cloud-
based application and therefore can sync with your desktop, tablet, smartphone and other mobile
devices. It interacts with Microsoft Outlook and can be used to track meeting notes, projects,
ideas, lists and action items. In this training, the participants not only learn the basic functionality
of OneNote but how to use it to be more efficient and productive with meetings. The topics
covered are

¢ Learn how to do basic functionality in OneNote including:

o Creating, sharing notebooks, sections and pages

o Understand formatting options

o Creating page templates

o Utilizing tags and creating tag reports
Gain strategies on how to track meeting notes effectively in OneNote
Learn how to set up and organize meetings in OneNote
Learn options on how to tag and code action-based information using OneNote functions
Learn how to tag and record action-based tasks and move to Outlook Tasks
Discover how to integrate meeting note information from Outlook to OneNote
Learn how to archive and save past meeting notes into PDF or Word formats
o Understand how to share and collaborate using cloud-based OneNote notebooks

|
Photographs: \ * 3 ") 1
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Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)

Ladnun, Rajasthan 341306
Name of the Faculty/ Admin Training Program: Training Program on E-governance
Date: July 06, 2016 Resource Person :
Number of Faculty Participants: 00 Number of Admin staff Participants: 18

Pt

Description: University every year conduct training program for the non teaching and admin staff in use of
Office Automation packages, internet and intranet tools, web hosting etc. Essential for a modern office for
day to day office management, and e-governance. The course also helps candidates to get acquainted with
IT and Cyber laws, Taxes, Financial rules to be followed in public and Private offices. One day traing
program has been conducted on Computer and internet. The topics covered are E-government, need of e-
governance, e-assistance, edemocracy,e-administrtaion,citizen services, e-procurement, Mobile
government, Law and policies, IT Act, Right for Information Act, Introduction to various TAX Payable,
Purchase & Tender procedures and E-filing of Information. E-governance implementations: Software and
Hardware required for Egovernance Implementation, E-governance in a Small Office, Web Portal for E-
governance , E-governance for Public utilities, E-governance in a Medium Enterprise, E-governance &
Finance,
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Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)

Ladnun, Rajasthan 341306
Name of the Faculty/ Admin Training Program: Training Program on MS OFFICE: WORD, SPREADSHEET
Date : July 07, 2016 Resource Person :
Number of Faculty Participants: 00 Number of Admin staff Participants: 18

Description: University every year conduct training program for the non teaching and admin staff in use of
Office Automation packages, internet and intranet tools, web hosting etc. Essential for a modern office for
day to day office management, and e-governance. The course also helps candidates to get acquainted with
IT and Cyber laws, Taxes, Financial rules to be followed in public and Private offices. One day traing
program has been conducted on Computer and internet. The topics covered are Features, Creating, Saving
and Opening Documents in Word, Interface, Toolbars, Ruler, Menus, Keyboard Shortcut, Editing,
Previewing, Printing,& Formatting a Document, Advanced Features of MS Word, Find & Replace, Using
Thesaurus, Using Auto- Multiple Functions, Mail Merge, Handling Graphics, Tables & Charts, Converting a
word document into various formats like- Text, Rich Text format, Word perfect, HTML,PDF etc.

Worksheet- MS-Excel: Worksheet basics, creating worksheet, entering into worksheet, heading information,
data, text, dates, alphanumeric values, saving & quitting worksheet, Opening and moving around in an
existing worksheet, Toolbars and Menus, Keyboard shortcuts, Working with single and multiple workbook,
working with formulae & cell referencing, Auto sum, Coping formulae, Absolute & relative addressing,
Worksheet with ranges, formatting of worksheet, Previewing & Printing worksheet, Graphs and charts,

Database, Creating and Using macros, Multiple worksheets- concepts, creating and using.
Photographs: By '!' . ;
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Jain Vishva Bharati I_ﬁsti'tutef(.lV*B‘I—)’, ]

(Deemed to be University)
Ladnun, Rajasthan 241306

 Name of the Faculty/ Admin Training 5fopm Training Program on Compiter and Internet

om___;wz_lg e | Resource Person )
Number of Faculty Participants: 00 | umofmmmmmmt 22

Dcsmpuon University every year conduct tummg pmym for the non teaching and admin staff in wse of
Office Automation packages, internet and intranet tools, web hosting etc, Essential for 5 modern office for
day to day office management, and e-governance, The course als0 helps candidates 1o get acgusinted with
IT and Cyber laws, Tares, Financial rides to be followed in public and Private offices, One day traing program
has been conducted on Computer and internet, The topics covered are Desktop compiters, BAock diagram
of a computer, Input and output devices, memory and storage devices, different ports and its uses, Different
type of printers, Software: 05, Windows 05, Application software. Metworking, different LAM and WAN
connections, connecting to a3 network, testing connection, Internet, 1P address, Hypertent, Uniform
Resource Locator, Web Browsers, IP Address, Domain Name, Internet Services Providers, Internet Security,
Internet Requirements, Web Search Engine, Net Surfing, Internet Services,

Photographs:
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Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)

Ladnun, Rajasthan 341306
Name of the Faculty/ Admin Training Program: Training Program on Intranet
Date : July 21, 2016 Resource Person :
Number of Faculty Participants: 00 Number of Admin staff Participants: 25

Description: University every year conduct training program for the non teaching and admin staff in use of
Office Automation packages, internet and intranet tools, web hosting etc. Essential for a modern office for
day to day office management, and e-governance. The course also helps candidates to get acquainted with
IT and Cyber laws, Taxes, Financial rules to be followed in public and Private offices. One day traing
program has been conducted on Computer and internet. The topics covered are Intranet tools: E-mail:
Anatomy of e-mail,e-mail address, finding e-mail address, adding signature, attaching files, opening
attachments, managing e-mail account, Web mail ,Case study: Yahoo Mail, Outlook express. FTP, ftp
commands, ftp software, Telnet, using telnet, Web pages, HTML, basics of HTML. MS Front page: Page
Properties ,Text,Hyperlinks,Tables ,Graphics and Pictures ,Miscellaneous,Shared borders,Navigation bars
mCascading Style Sheets,Themes , Frames ,Components ,Forms, create web site. Uploading and
downloading files. Portals, creating portals, digital signature, computer virus and antivirus software

Photographs: | :
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Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)

Ladnun, Rajasthan 341306
Name of the Faculty/ Admin Training Program: Behavioral Skills for Holistic Development
Date : July 28, 2016 Resource Person :
Number of Faculty Participants:40 Number of Admin staff Participants: 0

Description: Modern living driven by more materialistic pursuits. Modern education enables one to develop
only domain specific knowledge and skills. But there is little cognizance of aspects like motives, values and
attitudes need to be addressed. Faculty members and students are not equipped with the behavioral skills
to understand and mange self and others, maintain a state of well being, take responsibilities in upholding
moral and ethical values. Even such learning, if present remains in the cognitive level but does not get
transformed into ones behavior. It is on this background that this program has been offered to all faculty
members. The objectives of the FDP is to

¢ Highlight the ancient Indian wisdom and Indian ethos for modern life.
Understand terms like values, belief, perception, innate abilities, ethics and morality.
Follow a personal plan for developing and maintaining wellness.
Manage self with emotional competency and ethical responsibility
Mentor students effectively to make them responsible for their own learning and progress
e Set goals and constantly strive to achieve them

Photographs:
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Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)
Ladnun, Rajasthan 341306 B

Name of the Faculty/ Admin Training Program:FDP on Student-Centered Teaching Methods &
Strategies in Higher Education

Date : August 19, 2016 Resource Person :

Number of Faculty Participants:39 Number of Admin staff Participants: 0

Description: The Teaching Learning Centre felt a need to develop relevant Teaching Competencies’ among
Faculty members in Technical/ Higher Education. Hence, the FDP aims to equip the Faculty with the
pedagogical skills in various facets of classroom teaching/learning, The topics covered are
Motivational techniques.

Teaching Strategies to facilitate active learning.

Constructivist Approach,

Professional ethics and Classroom Communication,

elearning, Blended learning and Flipped Learning Techniques.

Role of ICT and Use of Technologies in teaching and learning,

Traits of an effective teacher,

New Pedagogical approaches in Higher Education.

Issues and Challenges in Higher Education.

Best Practices in learner-centered teaching.

Photographs:
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~ Jain Vishva Bharati Institute (JvBl),

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the 'Faéultyl Admin Training Program: Faculty Development Program — Journey from

 TeachertoGury
Date: August 25, 2016 Resource Person :
Number of Faculty Participants:25 Number of Admin staff Participants: 0

Description:The relationship between the teacher and the taught has been unique through the ages in
Bharat, The teacher through his exemplary life and knowledge had always left an indelible impact on his
disciples. The students, in turn, carried on the legacy and the wisdom of the guru and passed it on to the
next generation. This wisdom was instrumental in safeguarding the personal and social values of the time.
Ancient Indian lore is replete with such examples. Although the teacher continues to be the backbone in
the current education system the perspective, role and responsibilities of the teacher has undergone a
change. The primary responsibility of a teacher today appears to be merely ensuring the students’ academic
progress as a pathway to a lucrative career. Unfortunately, the fact that the responsibility of the teacher
transcends the boundaries of a classroom has been pushed to the background. A teacher with vision,
passion (for teaching), compassion towards students and above all, personal integrity and right conduct
leaves a lasting impact on the young minds. It is such a role-model teacher who brings about inner
transformation of students. Hence, in addition to being the cornerstone of the country’s economic progress,
the value-systems passed on by the teachers shape the socio-cultural fabric of the country. This program
recognizes this missing link in contemporary teacher training framework and seeks to provide the much
needed inputs to close this gap. The Objective of the FDP is
To unleash the inner potential of teachers and enable holistic development
To instill pride and passion towards their profession
To encourage creation of innovative teaching pedagogies
To empower teachers so that they become catalysts of change

¢ To facilitate the journey from Teacher to Guru
The FDP utilizes a blend of teaching pedagogies to make the entire experience inspirational, insightful and
memorable. It includes Group Discussions, Activities and Games, AV Presentations, Counseling Sessions,
Case Analysis, Experience Sharing

Photographs:
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Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)

Ladnun, Rajasthan 341306
Name of the Faculty/ Admin Training Program: Components of Life Skills
Date: Sept. 10, 2016 Resource Person :
Number of Faculty Participants: 20 Number of Admin staff Participants: 15

Description:Life skills are abilities for adaptive and positive behaviour that enable humans to deal effectively
with the demands and challenges of life. Training program organized on Life skills to go hand in hand with
developmentand can help the students succeed later in life. The faculties are trained to discover the most
important life skills of students and encourage them to incorporatethem into their daily routine. The
program covered 7 aspects of life kills such as 1. Focus and Self-Control, 2. Perspective Taking.3.
Communicating, 4. Making Connections, 5. Critical Thinking, 6. Taking on Challenges, 7. Self-Directed,
Engaged Learning.

Photographs:
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Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program: Role of e-Governance to strengthen higher education
system in India

Date: Nov. 07, 2016 Resource Person :

Number of Faculty Participants: 20 Number of Admin staff Participants: 15

Description: The IQAC Cell of JVBI organized one day training program on” Role of e-Governance to
strengthen higher education system in India” . The integration of ICT helps to reduce the intricacy and
enhance the overall administration of higher education. Electronic Governance (e - Governance) is the use
of Information and Communication Technologies (ICT) for the planning, implementation, and monitoring of
system implementations. E - Governance is expected to help deliver cost - effective and easy - to - access
citizen services, and improve processing of transactions. E - Governance is understood as a set of activities
involving the effective contribution of information and communication technology (ICT) for strengthening
administration and management in higher education system. All the issues are discussed during the training
program along with requirements of Educational institutions including computerization and management of
processes such as registration, admission, student information, classes, time table, transport, attendance,
library, salary and expenses, examinations, performance, grades, hostels , security and reports.
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Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program:Awareness of MHRD- NMEICT Initiatives

Date : Nov. 14, 2016 | Resource Person :

Number of Faculty Participants:38 | Number of Admin staff Participants: 0

Description: Department of Higher Education, Ministry of Human Resource Development is administering a
programme ‘National Mission on Education through Information and Communication Technology’ (NMEICT)
to leverage the potential of ICT to make the best quality content accessible to all learners in the country,
free of cost. The faculties are made aware of the initiatives and the benefits. The focus has been given to
SWAYAM, SWAYAM PRAVA and NDL.

Photographs:
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Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program: Training Program on Paperless Office

Date: Dec. 23, 2016 Resource Person :

Number of Faculty Participants: 38 Number of Admin staff Participants:0

Description:In this training, participants made aware of the practice to be followed to minimize paper. Some
people waste as much as 25% of their day searching for information - both in paper and digitally. Paper is
the number one material thrown away and also one of the biggest polluting industries. Training sessions
objective is to educate the participants to reduce this amount of paper by becoming more organized
electronically with improved data and information management. Ideas has been introduced on how to
minimize copies, printing and duplication in the office.
Understand the Challenges of Paper Use

e Understand the challenges of using paper

e Understand the environmental impacts of using paper

« Learn about the cost and efficiency benefits of reducing paper

e Understand the reasons why users still print documents
Ways to Reduce Paper

« Understand what to keep or recycle with existing paper files
Understand how to utilize Microsoft applications to reduce paper
Learn how to reduce paper through better electronic organization of documents
Discover other electronic ways to manage and process information instead of through paper
Understand basic printer and scan functions options to reduce paper
Gain strategies on tracking meeting notes electronically

e Learn easy and simple paper reduction measures in the office

e Review of key office paper policies to reduce paper consumption
Using Technology Tools

o Learn about applications that can improve efficiency and reduce paper

« Gain strategies in using mobile devices to reduce paper

Photographs:

/ {\\ - 2 A

signature of Coordinators Signature of Registrar




Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program:Effective Teaching Techniques

| Date an. 04, 2017 Resource Person :

Number of Faculty Participants:30 | Number of Admin staff Participants: 0

Description:We are living in the age of knowledge driven economy where technology has made the
accessibility of knowledge much easier than before. Moreover, the need of employment is also increasing
day by day. Therefore, it is really a challenging job for the faculties to deal with the students and provide
them the desired knowledge of the subject as well as also equipped them with employability skills. The main
i objective of the programme is to develop teaching, training and content development skills of the
participants. The programme extensively covers the recent advancement in teaching methodology,
| research, pedagogies, effective presentation techniques, and behavioral skills for the comprehensive
development of teaching fraternity. The topics covered are
| * Perspactives of effective teaching * Result oriented teaching-learning » Course preparation-Designing
,Delivery and Assessment « Aspects of Teacher-Student Relationship * Enhancement of Cognitive skills of
students « Dealing with behavioral issues among students * Communication skills » Different aspects of
student’s- Personality, leaming styles and learning behavior » Teaching Pedagogy- Modern Teaching
Pedagogical Methods * Reconnecting class room teaching with lab/field assignments ¢ Class Handling-
Importance of Gestures, Postures and Ethics » Personality development-Enhancing employability skill
among students « Emotional Intelligence and Inspired Teaching * Work Life Balance

Photographs:

[ Signature of Coordinators Signature of Registrar




Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)

Ladnun, Rajasthan 341306
Name of the Faculty/ Admin Training Program: Outcome Based Education: Teaching, Learning & Evaluation
Date: Jan. 09, 2017 Resource Person :
Number of Faculty Participants: 60 Number of Admin staff Participants: 0

Description: The IQAC Cell of JVBI organized one day awareness program on Outcome Based Education:
Teaching, Learning & Evaluation. The main objective is to transform and reform teaching learning processes
from Input-based model to Outcomes-based model. There is an urgent need of changing our instructional
methods for effective delivery of OBE. Main objective of this training program is to educate the young as
well as senior faculty members on how to reorient their teaching learning processes to implement Outcome
Based Education (OBE) in both letter and spirit. Articulation of course outcomes for a particular course,
various direct and indirect assessment techniques and their evaluation has been covered. The major topics
in the training program is overview of philosophy of OBE, Blooms taxonomy, Teaching pedagogy, Course
outcome preparation, assessment and attainment, implementation of OBE in curriculum development.

Photographs:
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Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)

Ladnun, Rajasthan 341306
Name of the Faculty/ Admin Training Program: Training Program on ERP System usage.
Date :Jan. 16-25, 2017 Resource Person :
Number of Faculty Participants: 40 Number of Admin staff Participants: 30

Description:The IQAC Cell of JVBI organized one day training program on ERP system usage. The participants
are training to effectively use the university ERP module. During the training session's data entry,
management and report generation for the online student support and office automation modules has been
demonstrated. The covered modules are Student database and master module, Admission management,
Fees management, Dispatch management, Store management, Library management, Center coordinator
system, Faculty management, Online module for students.

Photographs:

Signature of Coordinators Signature of Registrar
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Department of
Jainology and Comparative Religion & Philosophy

Jain Vishva Bharati Institute (Deemed University), Ladnun (Rajasthan)

7 Days National Workshop on 25 February

PRAMANA MIMANSA

3 March, 2019
Department of Jainology and Comparative Religion & Philosophy,
JVBI organised a seven day national workshop on the text "Pramana Mimansa"
by Acharya Hemchandra at Jain Vishva Bharati Institute, sponsored by Indian
Council of Philosophical Research, New Delhi.

The chief guest of the inaugural session was Prof. S.R. Bhatt,
Chairman, ICPR, New Delhi. The workshop also witnessed gracious presence
of special guest Prof. Dayanand Bhargava, Jaipur, Prof. B.R. Dugar, Vice-
chancellor, JVBI, Prof. Samani Riju Prajna, Head of Department of Jainology
and Comparative Religion & Philosophy (JCRP), JVBI and other academicians

from various universities in India. The inaugural session started with JVBI
kulgeet, Samani Pranav Prajna enchanted mangalacharan in a melodious voice.

Prof. Samani Riju Prajna, Head of JCRP, JVBI warmly welcomed the
guests and introduced about the workshop. All guests were welcomed with
bouquets, shawl & kit. Chief guest Prof. S.R. Bhatt, Chairman of ICPR,
highlighted the aims & objectives of the workshop. Special guest, Prof.
Dayanand Bhargava, threw light on practical usage of Pramana Mimansa. Prof.
B.R. Dugar, Vice-chancellor, JVBI spoke about the importance of philosophy
& Nyaya Shatra. The ceremony ended with vote of thanks by Dr. Samani Amal
Prajna, Assistant Professor, JCRP, JVBI. Dr. Yogesh Kumar Jain, Assistant
Professor, JCRP, JVBI convened the whole programme successfully.

g ; | = '
=L -jf‘*“.:! X ’L g
An Indian Council of Philosophical Research, New Delhi Sponsored

NATIONAL WORKSHOP t.,f
N

PRAMAN MIMANSA

25 to March 3, 2019
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“Praman Mimansa” 7 Days National Workshop




7 DAYS NATIONAL WORKSHOP PRAMANA MIMANSA

Various eminent scholars and professors from reputed universities provided
encyclopedic knowledge during the workshop.

Prof. S.R. Bhatt, Chairman, ICPR, New Delhi, sponsor of the workshop, a
profound scholar, introduced about the text and its importance and main contents.

Prof. Dayanand Bhargava, Jaipur, he not only gave
introduction of Pramana but also emphasized its importance with
comparative viewpoints and real life illustrations. The spirit and

style with which he taught us was excellent.

Prof. Veersagar Jain, Lal Bahadur Shastri Rashtriya Sanskrit
Vidhyapeeth, New Delhi, beautifully elaborated about Pratyaksh
Pramana and its various types and subtypes, sarvagyariddhi etc.
through excellent examples of our daily life and made an attempt to
create interest in pramana in his unique style. His teaching compelled
us to think like a philoshopher.

Prof. Shriyansh Kumar Singhai, Rashtriya Sanskrit Sansthan,
Jaipur explained about "Paroksh Pramana". He elaborated about
Smriti, Pratyabhigyan, Anumana, Vyapti etc.

“Praman Mimansa” 7 Days National Workshop




7 DAYS NATIONAL WORKSHOP PRAMANA MIMANSA

[ 4
Prof. Samani Riju Prajna, Head of JCRP, JVBI, explained about the
concept of Pramana, Pramiti and Pramata. She elaborated the topics b
inavery simple and lucid style.
:
N h |

Prof. Damodar Shastri, Professor at JVBI, taught us about
Vada and its types. While giving emphasis on sanskrit language he

also explained about Jati and Nigrahsthan, Jaya, Parajaya
Vajavastha etc.

Prof. Dharamchand Jain, Jai Narayana Vyas University,
Jodhpur threw light on Paroksh Pramana. He laid special emphasis
on Anuman, Hetu and Hetvabhasa. He taught the Sanskrit text line
by line while explaining the special terms.

An exam was also conducted on Pramana Mimansa text on the last day.

The seven days workshop was a fruitful exercise to discuss various dimensions of Pramana and its
comparative viewpoints. All the students were rewarded by certificate of the workshop and It was felt by all
the participants that such type of workshops must be arranged every year and they must also be informed
accordingly.

At the end, a valedictory function was organized in which some participants expressed their deep
sense of gratitude for all the professors and the university for organizing this workshop. The workshop

ended with positive feedback and Dr. Samani Amal Prajna presented vote of thanks.

I'”

“Praman Mimansa” 7 Days National Workshop
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Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program: Faculty Development Programme on Stress Management

Date :March 24- April 04,2017 Resource Person :

Number of Faculty Participants: 40 Number of Admin staff Participants:28

Description: This FDP concentrated on types, causes and techniques to handle stress. Our day to day works
is more demanding and timely completion of the job makes us stressed and finding a way to relax and
relieve in this busy schedule is quite a challenge. This session of stress relief did the magic for all faculties.
The program basically is to understand our problem and the psychological analysis of human behaviour and
be a better judge to enjoy life without stress. The session included activities to be practices for reducing
stress, bringing the inner child out of each individual, venting any buried anger, let out hidden sorrows and
burn their fear. Simple activities made major impact to the faculties on that respective day. Faculties were
out of their routine activities. Faculties participated in a sportive and active manner in all the activities. The
program took the faculty back to the childhood days of fun and enjoyment, where unaware of stress we
openly clapped, drew many pictures of art, acted and drawn to express things. This one-day session has
been are freshing session for our faculties and which in-turn helped them to perform and contribute in a
better way to the institution and at their personal space.

Photographs:

Signature of Coordinators Signature of Registrar




Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program:Achieve Work/Life Balance Training

Date : July 03, 2017 Resource Person :
Number of Faculty Participants: 30 Number of Admin staff Participants: 20
Description:

In today’s face-paced world it's difficult to maintain a sense of work/life balance. Work seems to
penetrate into after hours and weekends resulting in feeling overwhelmed, stressed, and a general
lack of enthusiasm for life. The Higher Education Institute of Stress claims that stress is number one
health problem, with work being the major culprit. Today, Faculty need clarity, skills on how to
attain and maintain a healthy work/life balance.
This workshop will focus on how faculty can gain more work/life balance into their life. Upon
completion of the training each participant will develop commitments and have a work/life balance
action plan. The topics covered are

* Define work-life balance and how it applies to participants
Develop work-life balance goals and specific actions
Determine accountability triggers to support achieving work-life balance
Learn how to utilize productivity tools to support and incorporate work-life balance goals
Gain strategies in how to acquire the time to get important personal activities integrated into the
calendar
¢ Understand how to maintain work-life balance through effective daily and weekly planning

e o o o

Photographs:
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Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program:AN INTRODUCTION TO E-LEARNING APPS AND
RESOURCES

Date :August 07, 2017 Resource Person :
Number of Faculty Participants: 10 Number of Admin staff Participants:20
Description:

One day orientation program has been conducted on “ AN INTRODUCTION TO E-LEARNING APPS AND
RESOURCES". The topics covered are What are e-learning apps & resources? What are the different edu.
apps available in Google Play? What are the purposes & features of apps? Activity 5: How does GOI's main
apps & platforms could be accessed at one place? SAKSHAT- A one stop edu. portal for

Kindergarten to Ph.D. level. Browsing SAKSHAT portal to access GOI's digital projects at one place.

How to manage group communicationwith learners to deliver lectures & materials? How to get overall
control of your curriculum?

Photographs:

Signature of Coordinators Signature of Registrar




~ Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)

= i Ladnun, Rajasthan 341306
Name of the Faculty/ Admin Training Program: Improve Workplace Productivity
Date :August 20, 2017 Resource Person :
Number of Faculty Participants: 36 Number of Admin staff Participants: 12

Description: The first half of the day is classroom instruction focusing on strategies, methods and
best practices. During the second half of the day (following the classroom session), the interaction
with each participant in their office space to collaborate on how best to implement and customize
systems to meet their specific and unique job needs.Upon completion of the class each participant
developed their own commitments and an action plan. This hands-on approach with personal
accountability guarantees measurable, sustainable, real change in your employees” productivity.
Overview of Basic Principles of Organization, Record Management Best Practices, Organizing Digital
Documents has been addressed.

Photographs:

Signature of Coordinators Signature of Registrar
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Jain Vishva Bharati Institute (NBI),

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program:Time Management and Task mani)ﬁ’ément'?

Date : Sept. 03, 2017 Resource Person :

Number of Faculty Participants: 36

Number of Admin staff Pérr?\'!'_clvpant'sf:ﬂi{ -

Description:One day orientation program has been conducted on Time manngérﬁent and task management,

The topics covered are
Time Management
¢ Understand time management principles and theory

¢ Understand the process of prioritization and developing systems to identify priorities

¢ Gain strategies for successful calendar management to improve time allocation

e Learn how to utilize calendar functions in productivity applications more effectively

e Learn the six steps to effectively planning your day/week
e Learn the four steps to being more proactive and less reactive
e Understand the best working zone to accomplish the right tasks in the right place
¢ Learn to manage office interruptions successfully
¢ Learn strategies to manage procrastination proactively
e Understand how to utilize mobile devices to support time efficiencies
Task Management
e Understand how to identify, choose and track priorities
Learn the different types of tasks and how best to manage and accomplish them
Review the type and benefits of different task list systems
Understand how to track and maintain task lists
Understand how to use the task list system in productivity applications
Learn the four steps to managing task lists
Gain tips on how to get tasks done in your day and week
Understand the 7 reasons why task lists fail
e Learn strategies on how to focus and multi-task effectively

Photographs:
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National Workshop on
MANUSCRIPTOLOGY AND PALEOGRAPHY

Nov. 25 to Dec. 15, 2017
With the economic courtesy of National Manuscripts Mission, New Delhi under Ministry of Culture, Govt. of India

Under the joint guidance of the Department of Jainology and Comparative Religion and
Philosophy of the Jain Visva-Bharati Institute and the Department of Oriental Study and
Languages and with the economic courtesy of National Manuscripts Mission, New Delhi
under Ministry of Culture, Government of India , Twenty-one day national workshop on
"Manuscripts and Graphilogy' workshop was organized from 25th November to 15 th
December.

The workshop was inaugurated on 25 November 2017 at 11 am at Acharya
Mahapragya- Mahashraman Auditorium of the institute under chairmanship of the Vice
Chancellor of the institute Prof. Bachhraj Dugar. In the inaugural session, former Vice
Chancellor of Kota University, Prof. Naresh Dadhich appeared as the chief guest and
made the program dignified. On this occasion, the programme co ordinator of the
National Manuscripts Mission - Dr. Sridhar Barik, Mohanlal Sukhadia . the HOD of
Jainology and Prakrit Department of the institute ProflJinendra Jain and senior
professor of the institute Prof. Damodar Shastri threw light on the history and
importance of manuscript along with the emergence and development of manuscript
science and scriptology, as well as the current state of manuscript study. Workshop
Director Prof. Samani Rijupragya ji welcomed all the guests. Director of Institute of
Distance Education Prof. Anand Prakash Tripathi introduced the institute and Samani
Sangeet Pragya expressed gratitude. Dr. Yogesh Kumar Jain coordinated the

programme.




Manuscriptology and Paleography

The chief guest of the programme was Prof. Naresh Dadhich ji said that today almost 60% of the
dialects have disappeared and due to the end of studying and reading many languages, we are not able
to get knowledge of many texts which are either handmade or in manuscripts. Therefore, there is a
need for study, reading and research of manuscripts. You thanks to the institute and the mission for
organizing the manuscript workshop.
= A total of 85 participants from various places of the country like Rajasthan, Uttar Pradesh, Assam,
Meghalaya, Madhya Pradesh, Gujarat and Uttarakhand and Jain Vishwabharati Institute participated
in the workshop.

» In the first session of the workshop, Mohanlal Sukhadia , Prof. Jinendra Jain from Prakrit and Jain
Aagam Department threw light on the history, editing and translation of the manuscripts. You also
introduced the manuscripts located at the Jain Vishwabharati Institute.

* Dr. Sridhar Barik from the National Manuscript Mission not only introduced the history of the
ancient script of Kashmir, Shardalipi, and also trained the alphabet of Shardalipi. Within three days,
you gave knowledge of the alphabet, vowels, consonants and quantities of Shardalipi to the
participants and the participants got successful training.

* Dr. Munni Puspa Jain came from SampurnanandaSanskrit University, Banaras. Munni Pushpa Jain
gave training in the alphabet of Bramhi script in the workshop and she also made the participants
understand the knowledge of Bramhi in four days of training. You have inscriptions of Emperor
Ashoka and the inscriptions of Emperor Kharabel at Udayagiri - Khandagiri which are in Brahilipi.
You taught them to read.

» Prof. Damodar Shastri ji. , from Department of Oriental Science and Language of Jain
Vishwabharati Institute highlighted the difficulties and precautions faced in editing and translating
the manuscript. He laid special emphasis on the study of Sanskrit and Prakrit literature and grammar.




Manuscriptology and Paleography

* Dr Samani Sangeet Pragya Head of the Department in Department of Oriental Science and
Language in JainVisha Bharati Institute trained in the Roman transliteration of the
manuscripts.

« Dr. Samani Shashi Pragya, associate -Professor of Jainology and Comparative Religion
and Philosophy of Jain Vishwabharati Institute gave training about the modern relevance
of Jain principles .

* Dr.Sashikumar Sharma came from Department of Grammar Jagadguru Ramanandacharya
Rajasthan Sanskrit University. He trained hard "Granth" manuscript of all the ancient
scripts. The script is a form of ancient pictogram, its practice was in use in the Tamil,
Telugu speaking region till the seventh century. Even today many manuscripts of the script
are received. The ancient script of modern Andhra Pradesh, Karnataka, Tamil Nadu and
Kerala and Telangana was the Granth and the script is written in the same way as the
cursive writing in English.

 Dr. Uttam Singh from the Agartala campus of the National Sanskrit Institute imparted
training in Oldnagari language and script. Today most of the manuscripts are received in
Nagari or Puranagari. You taught the meaning of manuscript and also the art of
handwriting. In ancient times, manuscript writers were called Lahiya . They not only used
to do script work, they used to do writing from time to time. This is why different copies
of the same book get some variation. You taught the original manuscripts to the participants
by putting them in front of them. You introduced to them culture by introducing the
manuscript writing material.




Manuscriptology and Paleography

* Dr. Surendramohan Mishra from Kurukshetra University explained the history of critical editing
and introduced what kind of critical editing is required in modern research method. He also frained
in all three methods of writing —Virlakshar,Shaghanakshar and Padachhed Vidhi.

« Prof K. K. Thapliyalji from Lucknow threw light on the appearance of Brahmi script in
prehistoric period, historical period, medieval and modern period. He gave training to participants,
showing the scientific basis of the design of each letter of the alphabet of brahmi.

* Dr. Yogesh Kumar Jain, assistant Professor of the Jainology and Comparative Religion and
Philosophy Department of the Jain Vishwabharati Institute and the coordinator of the workshop
gave training in Sharda script and gave his lectures on the principles of Jainism and time to time
training in Brahmi.

Thus training of Brahmi, Sharda, Granth and Nagari script was imparted in the workshop.

Contemporary participants also worked for three days for preservation of the institute's
Manuscripts. The participants were also given a visit to the places of pre-eminence like Art Gallery,
Paramarthik Shikshan Sanstha, Bhikshu Bihar, Chhapar, Salasar and one thousand year old
Digambar Jain Temple at Ladnun. The examination of the participants was also organized on 14
December. And all the participants participated in all the programs with enthusiasm.
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Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program:Training program on Microsoft OneNote Trainings

Date :Nov. 07, 2017 Resource Person :
Number of Faculty Participants: 0 Number of Admin staff Participants:15
Description:

Training program conducted on“OneNote” which is an excellent meeting and note-taking
application that is part of the Microsoft Office. With so many meetings and projects it can be
challenging to track notes via paper tablets and pads. OneNote can solve this problem. It is a cloud-
based application and therefore can sync with your desktop, tablet, smartphone and other mobile
devices. It interacts with Microsoft Outlook and can be used to track meeting notes, projects,
ideas, lists and action items. In this training, the participants not only learn the basic functionality
of OneNote but how to use it to be more efficient and productive with meetings. The topics
covered are

e Learn how to do basic functionality in OneNote including:

o Creating, sharing notebooks, sections and pages

o Understand formatting options

o Creating page templates

o Utilizing tags and creating tag reports
Gain strategies on how to track meeting notes effectively in OneNote
Learn how to set up and organize meetings in OneNote
Learn options on how to tag and code action-based information using OneNote functions
Learn how to tag and record action-based tasks and move to Outlook Tasks
Discover how to integrate meeting note information from Outlook to OneNote
Learn how to archive and save past meeting notes into PDF or Word formats
e Understand how to share and collaborate using cloud-based OneNote notebooks

Photographs:

Signature of Coordinators Signature of Registrar




Jain Vishva Bharati Institute (JvBl),

(Deemed to be University)
Ladnun, Rajasthan 341306
Name of the Faculty/ Admin Training Program:Training program for Admin and Non teaching staff
on Email Etiquette & Management Training

Date: Oct. 02, 2017 - B Resource Person : ==
Number of Faculty Participants: 00 Number of Admin staff Participants:22
Description:

This workshop will focus on appropriate email etiquette as well as email management techniques, As the primary
communication tool, it is vital to have solid communications within the workplace be consistent, relevant, and
professional. With email in-boxes overflowing and considerable time spent managing emall it is Important to craft
email that is easy to read, respond, find and take action, Participants will learn not only skills to improve thelr
communications but how to increase effectiveness with managing email. The topics covered in the training program
are
Email Management Strategies

e Learn the three key strategies to managing email
Learn the five steps to process email inboxes
Learn strategies to tag and identify email action items
Learn the four ways to organize, save and file email messages
Understand how to archive email messages
Gain strategies on how to deal with large inboxes
Learn about the search functions within the email system
Learn how to maximize functionality with email systems to improve efficiency
Gain skills on how to manage email with mobile devices
Creating Effective Email Communications
Understand the purpose and reason for email etiquette and protocol
Learn how to write effective email subject lines
Gain strategies in getting quick email response
Understand formatting guidelines to make email easy to read and respond to
Review the basic contents to get quick response and improve communications
How to respond to inappropriate email messages
Exercises to practice crafting emails and identifying problems
Understand basic legality to email retention
Learn key questions to ask before sending an email
e Review the basic international protocol with email communications

Photographs: - |
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Signature of Coordinators Signature of Registrar




Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program:Training program for Record and Document
Management

Date :Oct. 29, 2017 Resource Person :
Number of Faculty Participants: 00 Number of Admin staff Participants:25
Description:

The training program conducted to train the admin and non teaching staff to manage records and
documents more effectively. Participants will understand the fundamentals of organizing and
concepts to apply to good records management. They will learn how to create an effective and
intuitive filing system to manage paper, email and digital records. They will also learn how to
process incoming information and how to keep data in a digital format to improve efficiency and
decrease paper handling. The topics covered are

¢ Understand fundamentals of organizing theory

e Learn to build an effective hierarchical filing system for all document management systems
Clarify the definition of a record and record formats
Understand records retention requirements, regulations and guidelines
Learn best practices for managing, organizing and accessing information
Gain strategies on how to purge and reduce paper and become more paperless
Learn how to create a system for managing desktop and active paper files
Learn how to organize electronic documents on local drives and cloud based systems
Understand the various record management locations and how best to utilize them
Learn how to effectively name documents for versioning, easy retrieval and access
Gain searching strategies to find information quickly with digital tips and tricks
Learn the definition of "metadata" and how to input information to maximize search results
e Learn functionality of Windows based systems to improve records management

Photographs:

Signature of Coordinators Signature of Registrar
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Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program:Training program on Microsoft Outlook

Date :Dec. 24, 2017 Resource Person :
Number of Faculty Participants: 00 Number of Admin staff Participants:28
Description:

Microsoft Outlook today is the primary productivity tool for most office workers. It is the central
hub of all incoming information including email, meetings and tasks. Employees can improve their
productivity by increasing their understanding of Outlook and its capabilities. In this training,
participants will gain an in-depth knowledge on how to utilize Microsoft Outlook more effectively.
This training assumes participants are current users of Outlook and understand the basics. The
training will focus on taking the next step with Outlook functionality to improve managing day-to-
day information. Participants' will understand the basic fundamentals of managing one's time
effectively and how this relates to using the Calendar and schedule functions. Participants will also
learn how to manage email more efficiently using Outlook functionality and preferences. The task
function in Outlook is the feature most underutilized. In this training, participants will gain a better
understanding of how to utilize the Task feature to get priorities done. The topics covered are
Email Management in Outlook

e Learn the three key strategies to managing email in Outlook

e Learn the five steps to process email inboxes in Outlook

e Learn strategies to tag and identify email action items in Outlook

e Learn the four ways to organize, save and file email messages in Outlook

e Learn to sort and organize incoming email utilizing folders and Rules

e Learn how to utilize various views to manage email more effectively

e Understand how to use the Search Folders to find emails quickly

e Understand how to convert emails into Calendar and Task items
Gain strategies on how to deal with large inboxes in Outlook
Learn how to replicate text easily with Quick Parts
Learn how to automate functionality with use of Quick Steps
Learn recommended email productivity third party applications that work with Outlook

e Understand the various options and preferences available for email in Outlook
Calendar Management in Outlook

e Understand time management principles and theory
Understand how to maximize new appointment functionality in Outlook
Understand the view options and how to customize views in the calendar window
Learn how to share calendars and see them in Overlay view
Learn how to utilize categories and colors to support time management goals
Gain strategies for viewing the calendar to improve time allocation and planning your day/week
Understand the best working zone to accomplish the right tasks in the right place
Learn strategies in calendar management to manage interruptions and procrastination proactively
Understand the various options and preferences available for calendar in Outlook
Understand how Outlook interacts with mobile devices to support time efficiencies




Task Management In Outlook

o Learn how to create new tasks through emall, calendar and task windows

o Learn the different types of tasks and how best to manage them in Outlook

o Learn how to utilize categorles for Tasks

o Understand how to assign and delegate tasks using Outlook

How to manage projects using Outlook tasks

How 1o create and use separate personal and shared task folders

Understand the view options and how to customize views in the task window
Learn the four steps to managing and updating tasks in Outlook

Understand the 7 reasons why task lists fall using Outlook

«  Understand how Outlook tasks interact and sync with mobile devices
Contact Management In Outlook

o Strategles for managing notes and information with Contacts
How to set up Contact Groups
How to utilize categories for Contacts

How to view and search contacts easily
Understand the various options and preferences available for contacts in Outlook

Photographs:

Learn recommended task productivity third party applications that work with Outlook
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Signature of Coordinators Signature of Registrar




Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)

Ladnun, Rajasthan 341306
Name of the Faculty/ Admin Training Program:Innovative approach for Thesis completion
Date :Feb. 04, 2018 Resource Person :
Number of Faculty Participants: 36 Number of Admin staff Participants: 00

Description:One day orientation program has been conducted on Innovative approaches for Thesis
completion The points covered are Understand the basics of the project planning cycle

e Learn how to break down Thesis and large tasks
Learn options to track Thesis using Microsoft Office programs

.

e Gain insight how to develop timelines and estimate length of Thesis

« Discover key tips for leading and managing Thesis

« Learn strategies of how to delegate tasks and follow-up effectively

 Identify methods to maintain and track thesis documentation
Photographs:

Signature of Coordinators Signature of Registrar




Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program:Awareness of UGC Guidelines for E content
development

Date :March 02, 2018 Resource Person :
Number of Faculty Participants: 15 Number of Admin staff Participants:00
Description:

Awareness program conducted on “UGC Guidelines for E content development”. With respect to
the manual the topics such as Objectives, Role of CEC and EMMRC'S in the process of e- Content
development. e-Content module & content duration, Academics and monitoring of the programme
Process of e- content development & course coordinator, Content development & subject experts,
Programme development, Procedure for applying for the scheme, approval and sanction of grant
by the CEC has been discussed.

Photographs:

Signature of Coordinators Signature of Registrar




Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program:Pedagogical Methodologies

Date :March 09, 2018 Resource Person :
Number of Faculty Participants: 15 Number of Admin staff Participants:00
Description:

Teachers in Higher Education Institutions usually join the teaching profession without any formal

training in teaching methodology and learning psychology. Incidentally they develop teaching skills out of their own
experiences or from experiences shared by colleagues in course of their teaching career. Most often, they are also
influenced by the ways in which their teachers taught them. Pedagogy in higher education has undergone
revolutionary changes in the past few decades. Traditional methods of lecturing have become obsolete in today’s
scenario where Outcomes Based Education and Student Centered Teaching has become order of the day. Further,
emergence of a plethora of ICT tools and their usage in Teaching-Learning Process has been redefining the role of a

teacher from a mere provider of information to a facilitator of learning. One day orientation program on Pedagogy has
been conducted. The topics covered are

e Class handling

Teaching/Learning Tools

Research Methodologies

Outcome Based Education

Visualizing Scientific content

Flipped Learning

Digital Initiatives in Higher Education
Working with Moodle - google class room
® Creating Learner centric environment

Photographs:

Signature of Coordinators Signature of Registrar
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Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)
Ladnun, Kajasthan 341306
Name of the Faculty/ Admin Tralning ProgramiOutcome Based Education vith Assessment and
Fvaluation

Date iIMarch 24, 2018 Hesource Parson |
Number of Faculty Participants; 17 Number of Admin staff Participants:00
Description

In the era of globalization, traditional education systam Is losing its relevance, In today's world, everything
changes very rapidly and continuously, More skills are raquired to work with very fast developing specialized
flelds, The educational Institutions should produce graduatas to have the skills and behavioral attributes in
addition to knowledge. Thus to overcome the requirement, It Is mandatory to shift from traditional
education system to Outcome Based [ducation (OBE), which Includes Program Outcomes (PO), Program
Specific Outcomes (PS0), and Course Outcomes (CO),This Faculty Development Programme (FOP) addresses
the need o enhance the knowledge about the Intest Outcome Based fducation (OBE) and with it's
assessment and evaluation, The major contents dellverad are

& Taxonomies and Instructional Objectives

o Key parameters of OBE; Vislon and Mission, PEOs, POs, P50s, and Cos

o Outcome-based Currlculum Design

o Direct and Indirect Assessment of PO/PSO

¢ Outcome Based Fvaluation

o Assessment and Fvaluation
Photographs:

Signature of Coordinators Slgnature of Reglstrar
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JAIN VISHVA BHARATI INSTITUTE
[Deemed-to- be University U/s 3 of the UGC Act, 1956), Ladnun 341306 (Rajasthan)

Department Of Jainology And Comparative Religion And Philosophy

Workshop On
Western Religion & Philosophy

Faculty Development Programme
11-25 MAY,2018

Department of JCRP, JVBI & National Council Of Education, Jadavpur University jointly ventured
to break new ground for “Faculty Development Programme”, sponsored by Shri Jain Shwetambar
Terapanthi Sabha, South Calcutta from 11-25 May, 2018.
1\
e .j_-:

The main objectives of this workshop are as follows:
1. To train some faculty in interdisciplinary subject.

2. To import thorough knowledge of Western philosophy and religion
from the experts of their respective fields.
3. To make new headway in direction of building some experts in field

of Western Philosophy & Religion as well as in Jainology.

Various eminent scholars and professors from reputed universities and colleges of India who

gave as encyclopedic knowledge and learning were as follows -

Prof. Indrani Sanyval at Jadavpur University, elaborately threw light on prolific thinker
of the West Hospers & his analytic philosophy. She also encouraged our subtle thinking on

Western logic and comprehensiveness of arguments.

Prof. Gopal Khan from University of Burdwan & also a student of Plato’s Academy in
Greece. The spirit with which he started narrating life & philosophy of Socrates,

Plato &Aristotle compelled us to think like a philosopher. The notions of freedom

immortality of soul, human duty in society, thoughts on aesthetic beauty of ancient

I L
western philosophy are important enough to engage the attention of any student 3 ‘-Jr

of Philosophy.




Prof. Deepali Dutta beautifully explained about the history of Religion

1.e. when the intellect feels powerless and depressed. Religion enthuses

in with the concept of all powerful god. She also highlights the view of Freud
that how mind gradually unfolds itself in the process of development into

ID, Ego and Superego.

Associate Prof. Mousumi Guha at Jadavpur University presented an

illuminating discourse on Philosophy of mind, issue of mental causation,
nature of concepts, flok psychology etc.

Prof. Privambada Sarkar at University of Calcutta elaborated

beautifully about our most difficult philosophers of the world & an able
thinkers of all the time 1.e. Wittgenstein. Western idealism finds its best expression in him. His
ntuitive mind, theory of logical atomism, later confession, thoughts about culture & religion are
indeed marvelous.

Prof. Sudhir Bhattacharva at

University of Calcutta, adroitly taught us about
stupendous thinkers of all times - Hume & Kant.
They present different facets of wisdom of the world
& the part they play in chastening th human mind in its
endeavour to know truth is not only important but indispensable

from the viewpoint of analytic philosophy. Kant’s critical estimate of the views of modern science
are a high watermark in the history of Philosophy.

Prof. Arun Kumar Mukherjee at Jadavpur University had been a
keen observer & guiding fore throughout the workshop. This breath of

vision in supernormal & the depth of his thought delighted our soul.
He is a profound scholar & it was our pleasure to learn about Judaism

from him.

Prof. Madhumita Chatterjee from Jadavpur University taught us

about the holy preachings of Buddhism. The fact of four noble truths, causal law, momentariness ete.
has nowhere found such powerful repression & pleading as in Buddhism .




Associate Professor Of Philosophy, Prabhakar Bhattacharya at Serampore College, terrificly

confronted us with the history of Christianity, their religion and culture, various Sacraments &

festivals etc.

Hence, the outcome of the workshép are as follows -
|. Understood the chronological development of Western philosophy.

2. Confronted with the views and thoughts of the West.

3. Studied various greatest thinkers of the world comparatively & analytically.

4. Related Jainism with other thoughts.

5. Gained vast & authentic knowledge from renowned scholars and professors from reputed
universities.

6. Upgradation of the level of faculty members.

Hence, the purpose was fully met out in the course of this event. This mitiative will prove itself to
be a milestone for the better tomorrow of Jain Studies. It was felt by all the participants that such
workshop should arranged every year. At the end, a valedictory function was organized in which
everyone expressed their deep sense of gratitude for all the professors & especially for Professor
Arun Kumar Mukharjee. The workshop ended with positive feedback & Dr. Samani Amal Prajna,
Samani Maryada Prajna, Prof. Samani Riju Prajna, Mum. Preksha, Mum. Sneha, Mum. Namrata,
Mum. Shweta gave the vote of thanks.
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Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)

Ladnun, Rajasthan 341306 o .
Name of the Faculty/ Admin Training Program: Improve Workplace Productivity
Date :July 03, 2018 Resource Person :
Number of Faculty Participants: 36 Number of Admin staff Participants; 12

Description:The first half of the day is classroom instruction focusing on strategies, methods and
best practices. During the second half of the day (following the classroom session), the interaction
with each participant in their office space to collaborate on how best to implement and customize
systems to meet their specific and unique job needs.Upon completion of the class each participant
developed their own commitments and an action plan. This hands-on approach with personal
accountability guarantees measurable, sustainable, real change in your employees’ productivity,

Overview of Basic Principles of Organization, Record Management Best Practices, Organizing Digital
Documents has been addressed.
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Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program: Training Program on Computer and Internet

Date : July 6" 2018 Resource Person :

Number of Faculty Participants: 00 Number of Admin staff Participants: 17

Description:University every year conduct training program for the non teaching and admin staff in use of
Office Automation packages, internet and intranet tools, web hosting etc. Essential for a modern office for
day to day office management, and e-governance. The course also helps candidates to get acquainted with
IT and Cyber laws, Taxes, Financial rules to be followed in public and Private offices. One day traing program
has been conducted on Computer and internet. The topics covered are Desktop computers, Block diagram
of a computer, Input and output devices, memory and storage devices, different ports and its uses, Different
type of printers. Software: OS, Windows OS, Application software. Networking, different LAN and WAN
connections, connecting to a network, testing connection, Internet, IP address, Hypertext, Uniform
Resource Locator, Web Browsers, IP Address, Domain Name, Internet Services Providers, Internet Security,
Internet Requirements, Web Search Engine, Net Surfing, Internet Services.

Photographs:

Signature of Coordinators Signature of Registrar




Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program: Training Program on ERP System usage.

Date :July 07, 2018 Resource Person :

Number of Faculty Participants: 40 Number of Admin staff Participants: 23

Description:The IQAC Cell of JVBI organized one day training program on ERP system usage. The participants
are training to effectively use the university ERP module. During the training session's data entry,
management and report generation for the online student support and office automation modules has been
demonstrated. The covered modules are Student database and master module, Admission management,
Fees management, Dispatch management, Store management, Library management, Center coordinator
system, Faculty management, Online module for students.
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Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)

Ladnun, Rajasthan 341306
Name of the Faculty/ Admin Training Program:Effective Teaching Techniques
Date :July 14, 2018 Resource Person :
Number of Faculty Participants:46 Number of Admin staff Participants: 0

Description:We are living in the age of knowledge driven economy where technology has made the
accessibility of knowledge much easier than before. Moreover, the need of employment is also increasing
day by day. Therefore, it is really a challenging job for the faculties to deal with the students and provide
them the desired knowledge of the subject as well as also equipped them with employability skills. The main
objective of the programme is to develop teaching, training and content development skills of the
participants. The programme extensively covers the recent advancement in teaching methodology,
research, pedagogies, effective presentation techniques, and behavioral skills for the comprehensive
development of teaching fraternity. The topics covered are

* Perspectives of effective teaching * Result oriented teaching-learning ® Course preparation-Designing
,Delivery and Assessment e Aspects of Teacher-Student Relationship * Enhancement of Cognitive skills of
students * Dealing with behavioral issues among students » Communication skills » Different aspects of
student’s- Personality, learning styles and learning behavior » Teaching Pedagogy- Modern Teaching
Pedagogical Methods ¢ Reconnecting class room teaching with lab/field assignments  Class Handling-
Importance of Gestures, Postures and Ethics ¢ Personality development-Enhancing employability skill

among students * Emotional Intelligence and Inspired Teaching * Work Life Balance
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Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)

Ladnun, Rajasthan 341306 )
Name of the Faculty/ Admin Training Program: Outcome Based Education: Teaching, Learning & Evaluation
Date: July 21, 2018 Resource Person :
Number of Faculty Participants: 52 Number of Admin staff Participants: 0

Description: The IQAC Cell of JVBI organized one day awareness program on Outcome Based Education:
Teaching, Learning & Evaluation. The main objective is to transform and reform teaching learning processes
from Input-based model to Outcomes-based model. There is an urgent need of changing our instructional
methods for effective delivery of OBE. Main objective of this training program is to educate the young as
well as senior faculty members on how to reorient their teaching learning processes to implement Outcome
Based Education (OBE) in both letter and spirit. Articulation of course outcomes for a particular course,
various direct and indirect assessment techniques and their evaluation has been covered. The major topics
in the training program is overview of philosophy of OBE, Blooms taxonomy, Teaching pedagogy, Course
outcome preparation, assessment and attainment, implementation of OBE in curriculum development.
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Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)

Ladnun, Rajasthan 341306
Name of the Faculty/ Admin Training Program: Faculty Development Programme on Stress Management
Date :July 28, 2018 Resource Person :
Number of Faculty Participants: 40 Number of Admin staff Participants:28

Description: This FDP concentrated on types, causes and techniques to handle stress. Our day to day works
is more demanding and timely completion of the job makes us stressed and finding a way to relax and
relieve in this busy schedule is quite a challenge. This session of stress relief did the magic for all faculties.
The program basically is to understand our problem and the psychological analysis of human behaviour and
be a better judge to enjoy life without stress. The session included activities to be practices for reducing
stress, bringing the inner child out of each individual, venting any buried anger, let out hidden sorrows and
burn their fear. Simple activities made major impact to the faculties on that respective day. Faculties were
out of their routine activities. Faculties participated in a sportive and active manner in all the activities. The
program took the faculty back to the childhood days of fun and enjoyment, where unaware of stress we
openly clapped, drew many pictures of art, acted and drawn to express things. This one-day session has
been are freshing session for our faculties and which in-turn helped them to perform and contribute in a
better way to the institution and at their personal space.
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Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)

Ladnun, Rajasthan 341306
Name of the Faculty/ Admin Training Program:Time Management and Task management
Date :August 07, 2018 Resource Person :
Number of Faculty Participants: 36 Number of Admin staff Participants: 12

Description:One day orientation program has been conducted on Time management and task management.
The topics covered are
Time Management
e Understand time management principles and theory
Understand the process of prioritization and developing systems to identify priorities
Gain strategies for successful calendar management to improve time allocation
Learn how to utilize calendar functions in productivity applications more effectively
Learn the six steps to effectively planning your day/week
Learn the four steps to being more proactive and less reactive
Understand the best working zone to accomplish the right tasks in the right place
Learn to manage office interruptions successfully
Learn strategies to manage procrastination proactively
e Understand how to utilize mobile devices to support time efficiencies
Task Management
e Understand how to identify, choose and track priorities
Learn the different types of tasks and how best to manage and accomplish them
Review the type and benefits of different task list systems
Understand how to track and maintain task lists
Understand how to use the task list system in productivity applications
Learn the four steps to managing task lists
Gain tips on how to get tasks done in your day and week
Understand the 7 reasons why task lists fail
s Learn strategies on how to focus and multi-task effectively
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Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program: Role of e-Governance to strengthen higher education
system in India

Date : August 19, 2018 Resource Person :

Number of Faculty Participants: 22 Number of Admin staff Participants: 10

Description: The IQAC Cell of JVBI organized one day training program on” Role of e-Governance to
strengthen higher education system in India” . The integration of ICT helps to reduce the intricacy and
enhance the overall administration of higher education. Electronic Governance (e - Governance) is the use
of Information and Communication Technologies (ICT) for the planning, implementation, and monitoring of
system implementations. E - Governance is expected to help deliver cost - effective and easy - to - access
citizen services, and improve processing of transactions. E - Governance is understood as a set of activities
involving the effective contribution of information and communication technology (ICT) for strengthening
administration and management in higher education system. All the issues are discussed during the training
program along with requirements of Educational institutions including computerization and management of
processes such as registration, admission, student information, classes, time table, transport, attendance,
library, salary and expenses, examinations, performance, grades, hostels , security and reports.
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Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)
Ladnun, Rajasthan 341306

' Name of the Faculty/ Admin Training Program:Innovative approach for Thesis completion

Date :August 20, 2018

Resource Person :

Number of Faculty Participants: 36

Number of Admin staff Participants: 00

Description:One day orientation program has been conducted on Innovative approaches for Thesis
completion The points covered are Understand the basics of the project planning cycle
* Learn how to break down Thesis and large tasks
Learn options to track Thesis using Microsoft Office programs
Gain insight how to develop timelines and estimate length of Thesis
Discover key tips for leading and managing Thesis
Learn strategies of how to delegate tasks and follow-up effectively
Identify methods to maintain and track thesis documentation

Photographs:
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Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program: Components of Life Skills

Date: Aug 25, 2018 Resource Person :

Number of Faculty Participants: 20 Number of Admin staff Participants: 18

Description:Life skills are abilities for adaptive and positive behaviour that enable humans to deal effectively

with the demands and challenges of life. Training program organized on Life skills to go hand in hand with

developmentand can help the students succeed later in life. The faculties are trained to discover the most

important life skills of students and encourage them to incorporatethem into their daily routine. The

program covered 7 aspects of life kills such as 1. Focus and Self-Control, 2. Perspective Taking,3.

Communicating, 4. Making Connections, 5. Critical Thinking, 6. Taking on Challenges, 7. Self-Directed,
Engaged Learning.
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Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program:Training program on Microsoft Outlook

Date :Sept. 03, 2018 Resource Person :
Number of Faculty Participants: 00 Number of Admin staff Participants:17
Description:

Microsoft Outlook today is the primary productivity tool for most office workers. It is the central
hub of all incoming information including email, meetings and tasks. Employees can improve their
productivity by increasing their understanding of Outlook and its capabilities. In this training,
participants will gain an in-depth knowledge on how to utilize Microsoft Outlook more effectively.
This training assumes participants are current users of Outlook and understand the basics. The
training will focus on taking the next step with Outlook functionality to improve managing day-to-
day information. Participants' will understand the basic fundamentals of managing one's time
effectively and how this relates to using the Calendar and schedule functions. Participants will also
learn how to manage email more efficiently using Outlook functionality and preferences. The task
function in Outlook is the feature most underutilized. In this training; participants will gain a better
understanding of how to utilize the Task feature to get priorities done. The topics covered are
Email Management in Outlook

e Learn the three key strategies to managing email in Outlook

e Learn the five steps to process email inboxes in Outlook

e Learn strategies to tag and identify email action items in Outlook

e Learn the four ways to organize, save and file email messages in Outlook

e Learn to sort and organize incoming email utilizing folders and Rules

e Learn how to utilize various views to manage email more effectively
Understand how to use the Search Folders to find emails quickly
Understand how to convert emails into Calendar and Task items
Gain strategies on how to deal with large inboxes in Outlook
Learn how to replicate text easily with Quick Parts
Learn how to automate functionality with use of Quick Steps
Learn recommended email productivity third party applications that work with Outlook
Understand the various options and preferences available for email in Outlook
Calendar Management in Outlook
Understand time management principles and theory
Understand how to maximize new appointment functionality in Outlook
Understand the view options and how to customize views in the calendar window
Learn how to share calendars and see them in Overlay view
Learn how to utilize categories and colors to support time management goals
Gain strategies for viewing the calendar to improve time allocation and planning your day/week
Understand the best working zone to accomplish the right tasks in the right place
Learn strategies in calendar management to manage interruptions and procrastination proactively
Understand the various options and preferences available for calendar in Outlook
Understand how Outlook interacts with mobile devices to support time efficiencies




Task Monogement in Outiook

e Leam how to oreate new t256s through email, calendar and task windows

e Leam the different types of tasks and how best to manage them in Outiook

e Leam how to utiize categories for Tasks

» Understand how to 2ssign and delegate tasks using Outiook

e How to manage projects usng Outliook tass

* How to oreate and use separate personal 2nd shared task folders

e Understand the view options 2nd how 10 customize views in the task window

o Leam the four steps to managing 2nd updating tasks n Outicok

e Understand the 7 reasons why task ists f2i using Cutiook

e leam recommended task productinity third party 2pplicztions that work with Outiock

e Understand how Outiock tasis nteract 2nd sync with mobile devices
Contoct Moncgement in Outioock

e Sirategies for managing notes 2nd information with Contacts

e How to set up Contact Groups

e How to wtiize categories for Contacts

-

How 1o wiew 2nd search contacts ezsily
Understand the wariows options and preferences ayzilzble for contacts in Outicok
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Jain Vishva Bharati Institute (JvBl),

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program: Faculty Development Program — Journey from
Teacher to Guru

'Dan. Sept 10, 2018 Resource Person :

Number of Faculty Participants:36 Number of Admin staff Participants: 0

Descrlption The relationship between the teacher and the taught has been unique through the ages in Bharat. The
teacher through his exemplary life and knowledge had always left an indelible impact on his disciples. The students, in
tumn, carried on the legacy and the wisdom of the guru and passed it on to the next generation. This wisdom was
instrumental in safeguarding the personal and social values of the time. Ancient Indian lore is replete with such
examples, Although the teacher continues to be the backbone in the current education system the perspective, role
and responsibilities of the teacher has undergone a change. The primary responsibility of a teacher today appears to be
merely ensuring the students’ academic progress as a pathway to a lucrative career. Unfortunately, the fact that the
responsibility of the teacher transcends the boundaries of a classroom has been pushed to the background. A teacher
with vision, passion (for teaching), compassion towards students and above all, personal integrity and right conduct
leaves a lasting impact on the young minds. It is such a role-model teacher who brings about inner transformation of
students. Hence, in addition to being the cornerstone of the country’s economic progress, the value-systems passed on
by the teachers shape the socio-cultural fabric of the country. This program recognizes this missing linkin
contemporary teacher training framework and seeks to provide the much needed inputs to close this gap. The
Objective of the FOP is

¢ Tounleash the inner potential of teachers and enable holistic development

*  Toinstill pride and passion towards their profession

* To encourage creation of innovative teaching pedagogies

* Toempower teachers so that they become catalysts of change

¢ Tofacilitate the journey from Teacher to Guru
The FDP utilizes a blend of teaching pedagogies to make the entire experience inspirational, insightful and memorable.
Itincludes Group Discussions, Activities and Games, AV Presentations, Counseling Sessions, Case Analysis, Experience

| Sharing )
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Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)

Ladnun, Rajasthan 341306
Name of the Faculty/ Admin Training Program: Behavioral Skills for Holistic Development
Date: Sept 22,2018 Resource Person :
Number of Faculty Participants:32 Number of Admin staff Participants: 0

Description: Modern living driven by more materialistic pursuits. Modern education enables one to develop
only domain specific knowledge and skills. But there is little cognizance of aspects like motives, values and
attitudes need to be addressed. Faculty members and students are not equipped with the behavioral skills
to understand and mange self and others, maintain a state of well being, take responsibilities in upholding
moral and ethical values. Even such learning, if present remains in the cognitive level but does not get
transformed into ones behavior. It is on this background that this program has been offered to all faculty
members. The objectives of the FDP is to

e Highlight the ancient Indian wisdom and Indian ethos for modern life.

Understand terms like values, belief, perception, innate abilities, ethics and morality.

Follow a personal plan for developing and maintaining wellness.

Manage self with emotional competency and ethical responsibility

Mentor students effectively to make them responsible for their own learning and progress

e Set goals and constantly strive to achieve them
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Jain Vishva Bharati Institute (JVBI), |

(Deemed to be University)

Ladnun, Rajasthan 341306 R

Name of the Faculty/ Admin Training Program:fDP on Student-Centered Teaching Methods &
Strategles In Higher Education
Date : Sept 29, 2018 Resource Person : I L i SRS
Number of Faculty Participants:32 Number of Admin staff Participants: 0
Dascription: The Teaching Learning Centre felt a need to develop relevant ‘Teaching Competencies’ among
Faculty members in Technical/ Higher Education. Hence, the FOP aims to equip the Faculty with the
pedagogical skills in various facets of classroom teaching/learning. The topics covered are

o Motivational techniques,

o Teaching Strategles to facilitate active learning,

o Constructivist Approach,

o Professional ethics and Classroom Communication,
eLearning, Blended learning and Flipped Learning Technigues.
Role of ICT and Use of Technologies in teaching and learning.
Traits of an effective teacher,
New Pedagogical approaches in Higher Education,

o Issues and Challenges in Higher Education.,

o Best Practices in learner-centered teaching.
Photographs:
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Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program:Achieve Work/Life Balance Training

Date :Oct. 02, 2018 Resource Person :

Number of Faculty Parfffi;?a__q@si 36 - | Number ofid;p?n staff Participants: 12

Description:
In today’s face-paced world it's difficult to maintain a sense of work/life balance. Work seems to
penetrate into after hours and weekends resulting in feeling overwhelmed, stressed, and a general
lack of enthusiasm for life. The Higher Education Institute of Stress claims that stress is number one
health problem, with work being the major culprit. Today, Faculty need clarity, skills on how to
attain and maintain a healthy work/life balance.
This workshop will focus on how faculty can gain more work/life balance into their life. Upon
completion of the training each participant will develop commitments and have a work/life balance
action plan. The topics covered are

¢ Define work-life balance and how it applies to participants
Develop work-life balance goals and specific actions
Determine accountability triggers to support achieving work-life balance
Learn how to utilize productivity tools to support and incorporate work-life balance goals
Gain strategies in how to acquire the time to get important personal activities integrated into the
calendar
e Understand how to maintain work-life balance through effective daily and weekly planning

Photographs:
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Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program:Training program for Admin and Non teaching staff
on Email Etiquette & Management Training

Date :Oct. 29, 2018 Resource Person :
Number of Faculty Participants: 00 Number of Admin staff Participants:17
Description:

This workshop will focus on appropriate email etiquette as well as email management techniques. As the primary
communication tool, it is vital to have solid communications within the workplace be consistent, relevant, and
professional. With email in-boxes overflowing and considerable time spent managing email it is important to craft
email that is easy to read, respond, find and take action. Participants will learn not only skills to improve their

communications but how to increase effectiveness with managing email. The topics covered in the training program
are

Email Management Strategies
®  Learn the three key strategies to managing email
Learn the five steps to process email inboxes
Learn strategies to tag and identify email action items
Learn the four ways to organize, save and file email messages
Understand how to archive email messages
Gain strategies on how to deal with large inboxes
Learn about the search functions within the email system
Learn how to maximize functionality with email systems to improve efficiency

®  Gain skills on how to manage email with mobile devices
Creating Effective Email Communications

®  Understand the purpose and reason for email etiquette and protocol

Learn how to write effective email subject lines

Gain strategies in getting quick email response

Understand formatting guidelines to make email easy to read and respond to
Review the basic contents to get quick response and improve communications
How to respond to inappropriate email messages

Exercises to practice crafting emails and identifying problems
Understand basic legality to email retention

Learn key questions to ask before sending an email

®  Review the basic international protocol with email communications
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Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)

Ladnun, Rajasthan 341306
Name of the Faculty/ Admin Training Program:Training program for Record and Document
Management
Date :Nov. 07, 2018 Resource Person :
| Number of Faculty Participants: 00 Number of Admin staff Participants:17
Description:
The training program conducted to train the admin and non teaching staff to manage records and

documents more effectively. Participants will understand the fundamentals of organizing and

intuitive filing system to manage paper, email and digital records. They will also learn how to

\
; concepts to apply to good records management. They will learn how to create an effective and
{

| process incoming information and how to keep data in a digital format to improve efficiency and
decrease paper handling. The topics covered are

Understand fundamentals of organizing theory

Learn to build an effective hierarchical filing system for all document management systems
Clarify the definition of a record and record formats

Understand records retention requirements, regulations and guidelines

Learn best practices for managing, organizing and accessing information

Gain strategies on how to purge and reduce paper and become more paperless

Learn how to create a system for managing desktop and active paper files

Learn how to organize electronic documents on local drives and cloud based systems
Understand the various record management locations and how best to utilize them

Leam how to effectively name documents for versioning, easy retrieval and access

Gain searching strategies to find information quickly with digital tips and tricks

Learn the definition of "metadata” and how to input information to maximize search results
Learn functionality of Windows based systems to improve records management
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Jain Vishva Bharati Institute (NBI)._

(O ' e Unineisiy)
LhdnGh, Tnpahen Bk, i |
Name of the FacuRy/ Admin Training DM R o MHRD NWECT Initatves
! Date : November 7 2018 | RN RSN ) . A:—‘
Number of Faculty Participanit 42 | N 2t AR skl Ravicipants: @ ]

Dascription: Departmant df MEhET FHeeth, NIRRT & B Reseuice Development i AAMINISINING 3 1
programme Natiohal Misston oh THecHth TN IR AN and Communication Technology’ (INMEICT)
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Jain Vishva Bharati Institute (]VBI),

(Deemed to be University)
Ladnun, Rajasthan 241206 -
Name of the Faculty/ Admin Training Program: Tra ning Program on M5 OFFICE: WORD, SPREADSHEET
Date :November 14™201% | Resource Person .

. Number of Faculty Parﬂapants 00 Mumber of Admin suﬁ Participants: 14

Description: University every year conduct tezining /W%'r for the ron teach ng 2nd admin staff in use of
Office Automation packages, internet and intranet tocks, web hosti ng, e1c. Essential for 2 modern office for
day to day office management, and e-governance. The course 2kso helps candidates to g2t acguainted with
IT and Cyber laws, Taxes, Financial ndes to be followed in public 2nd Private offices. One day traing |
program has bﬂ-n conducted on Computer 2nd internet. The topics covered ace Features, Crezting, Saving
and Opening Documents in Word, Interface, Toolbars, Puder, Menus, Keyboard Shortast, Editing
Previewding, Printing,% Formatting 2 Document, Advanced Featisres of M5 Word, Find & Replace, Using
Thesaurus, Using Auto- Multiple Functions, Mz Merge, Handling Graphics, Tables & Charts, Conyerting 2
word document into various formats like- Tent, Bich Text format, Word perfect, HIML PDF etc.

Worksheet- MS-Excel: Worksheet basics, creating workshest, entering into worksheet, heading information,
data, tent, dates, alphanumeric values, saving & quitting worksheet, Opening and moving around in 2n
existing worksheet, Toolbars and Menus, Keyboazrd shortouts, ‘ﬂ'/(.'sg with single and mulitiple workbook,
working with formulze % cell referencing, Auto sum, Coping formudae, Absolute & relative addressing, |
Worksheet with ranges, formatting of worksheet, Previewing & Printing worksheet, Graphs and charts,
Database, Creating and Usi ng macros, Multiple worksheets- concepts, crezting and using.
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Jain Vishva Bharati Institute (JvBl),

(Deemed to be University)
~ladnun, Rajasthan 341306

' Name of the i‘acul@/ Admin Trélnlng Program:Training program on Microsoft OneNote Trainings

Date :Dec. 20,2018 Resource Person:
Number of Faculty Participants: 00 Number of Admin staff Participants:17
Description:

Training program conducted on“OneNote” which is an excellent meeting and note-taking
application that is part of the Microsoft Office. With so many meetings and projects it can be
challenging to track notes via paper tablets and pads. OneNote can solve this problem. It is a cloud-
based application and therefore can sync with your desktop, tablet, smartphone and other mobite
devices, It interacts with Microsoft Outlook and can be used to track meeting notes, projects,
ideas, lists and action items. In this training, the participants not only learn the basic functionality
of OneNote but how to use it to be more efficient and productive with meetings. The topics
covered are

¢ Learn how to do basic functionality in OneNote including:

o Creating, sharing notebooks, sections and pages

o Understand formatting options

o Creating page templates

o Utilizing tags and creating tag reports
Gain strategies on how to track meeting notes effectively in OneNote
Learn how to set up and organize meetings in OneNote
Learn options on how to tag and code action-based information using OneNote functions
Learn how to tag and record action-based tasks and move to Qutlook Tasks
Discover how to integrate meeting note information from Qutlook to OneNote
Learn how to archive and save past meeting notes into PDF or Word formats
¢ Understand how to share and collaborate using cloud-based OneNote notebooks
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ain Vishva Bharati Institute (JvBl),

(Deemed to be University)

| Ladnun, Rajasthan 341306

| Name of the Faculty/ Admin Training Program: Training Program on Intranet

| Date: December24™2018 . ~'7Resource Person :

| Number of Faculty Participants: 00 t Number of Admin staff Participants: 19

i Description: University every year conduct training program for the non teaching and admin staff in use of
| Office Automation packages, internet and intranet tools, web hosting etc. Essential for a modern office for
day to day office management, and e-governance. The course also helps candidates to get acquainted with
| IT and Cyber laws, Taxes, Financial rules to be followed in public and Private offices. One day traing
program has been conducted on Computer and internet. The topics covered are Intranet tools: E-mail:
Anatomy of e-mail,e-mail address, finding e-mail address, adding signature, attaching files, opening
attachments, managing e-mail account, Web mail ,Case study: Yahoo Mail, Outlook express. FTP, ftp
| commands, ftp software, Telnet, using telnet, Web pages, HTML, basics of HTML. MS Front page: Page
| Properties ,Text,Hyperlinks, Tables ,Graphics and Pictures ,Miscellaneous,Shared borders,Navigation bars
mCascading Style Sheets,Themes , Frames ,Components ,Forms, create web site. Uploading and

| downloading files. Portals, creating portals, digital signature, computer virus and antivirus software
| Photographs:
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Jain Vishva Bharati Institute (JvBl),

(Deemed to be University)

Ladnun, Rajasthan 341306
Name of the Faculty/ Admin Training Program: Training Program on E-governance
Date : January 4" 2019 Resource Person :
Number of Faculty Participants: 00 Number of Admin staff Participants: 12

Description: University every year conduct training program for the non teaching and admin staff in use of
Office Automation packages, internet and intranet tools, web hosting etc. Essential for a modern office for
day to day office management, and e-governance. The course also helps candidates to get acquainted with
IT and Cyber laws, Taxes, Financial rules to be followed in public and Private offices. One day traing
program has been conducted on Computer and internet. The topics covered are E-government, need of e-
governance, e-assistance, edemocracy,e-administrtaion,citizen services, e-procurement, Mobile
government, Law and policies, IT Act, Right for Information Act, Introduction to various TAX Payable,
Purchase & Tender procedures and E-filing of Information. E-governance implementations: Software and
Hardware required for Egovernance Implementation, E-governance in a Small Office, Web Portal for E-
governance , E-governance for Public utilities, E-governance in a Medium Enterprise, E-governance &
Finance,

Photographs:

Signature of Coordinators Signature of Registrar




Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program: Training Program on Paperiess Office

Date : January 9" 2019 Resource Person :

Number of Faculty Participants: 43 Number of Admin staff Participants:00

Description:in this training, participants made aware of the practice to be followed to minimize paper. Some
people waste as much as 25% of their day searching for information - both in paper and digitally. Paper is
the number one material thrown away and also one of the biggest polluting industries. Training sessions
objective is to educate the participants to reduce this amount of paper by becoming more organized
electronically with improved data and information management. Ideas has been introduced on how to
minimize copies, printing and duplication in the office.
Understand the Challenges of Paper Use
e Understand the challenges of using paper
e Understand the environmental impacts of using paper
* Learn about the cost and efficiency benefits of reducing paper
e Understand the reasons why users still print documents
Ways to Reduce Paper
e Understand what to keep or recycle with existing paper files
e Understand how to utilize Microsoft applications to reduce paper
* Learn how to reduce paper through better electronic organization of documents
o Discover other electronic ways to manage and process information instead of through paper
e Understand basic printer and scan functions options to reduce paper
* Gain strategies on tracking meeting notes electronically
e Learn easy and simple paper reduction measures in the office
o Review of key office paper policies to reduce paper consumption
ing Technology Tools
e Learn about applications that can improve efficiency and reduce paper
e Gain strategies in using mobile devices to reduce paper

Usi

Photographs:

Signature of Coordinators Signature of Registrar
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10 DAY SANSKRIT SAMBHASHAN WORKSHOP

16 - 25 January, 2012

In collaboration with
Sanskrit Bharati, Jodhpur

Organized By
Department Of Prakrit and Sanskerit
Jain Vishva Bharati Institute, Ladnun

Attendance Sheet _
S.No. Name 16 Jan. | 17 Jan, | 18 Jan. | 19 Jan. [ 20Jan. [ 21 Jan, | 22 Jan. | 23 Jan. | 24 Jan. [ 25 Jan. |
w1 Samani Dhriti Pragya %%“_ﬂ% M /,@'ﬁﬂ& 3 @L M@%ﬂ@w.
12, Samani Arhat Pragya S fkat S pn? Sn&g\\{ﬂ: S_M‘hé‘)' S 1 :
w3 Samani iyanan Pragya 5. s ?@MFW'\W Vufﬂ\i’# w’% fonnafued ?v’“':l“ﬂ’
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Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program:Awareness of UGC Guidelines for E content
development

Date :Feb. 04, 2019 Resource Person :
Number of Faculty Participants: 12 Number of Admin staff Participants:00
Description:

Awareness program conducted on “UGC Guidelines for E content development”. With respect to
the manual the topics such as Objectives, Role of CEC and EMMRC'’S in the process of e- Content
development. e-Content module & content duration, Academics and monitoring of the programme
Process of e- content development & course coordinator, Content development & subject experts,
Programme development, Procedure for applying for the scheme, approval and sanction of grant
by the CEC has been discussed.

Photographs:

Signature of Coordinators Signature of Registrar
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Jain Vishva Bharati Institute '(J(IEI),

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program:AN INTRODUCTION TO E-LEARNING APPS AND
RESOURCES

Date :March 02, 2019 Resource Person:
Number of Faculty Participants: 12 Number of Admin staff Participants:17
Description:

One day orientation program has been conducted on ” AN INTRODUCTION TO E-LEARNING APPS AND
RESOURCES”. The topics covered are What are e-learning apps & resources? What are the different edu,
apps available in Google Play? What are the purposes & features of apps? Activity 5: How does GOI’s main
apps & platforms could be accessed at one place? SAKSHAT- A one stop edu, portal for

Kindergarten to Ph.D. level. Browsing SAKSHAT portal to access GOI's digital projects at one place.

How to manage group communicationwith learners to deliver lectures & materials? How to get overall
control of your curriculum?

Photographs:

Signature of Coordinators Signature of Registrar




Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)
Ladnun, Rajasthan 341306

Name of the Faculty/ Admin Training Program:Pedagogical Methodologies

Date :March 09, 2019 Resource Person :

Number of Faculty Participants: 12 Number of Admin staff Participants:00

Description:

Teachers in Higher Education Institutions usually join the teaching profession without any formal

training In teaching methodology and learning psychology. Incidentally they develop teaching skills out of
their own experiences or from experiences shared by colleagues in course of their teaching career, Wiost
often, they are also influenced by the ways in which their teachers taught them. Pedagogy in higher
education has undergone revolutionary changes in the past few decades, Traditional methods of lecturing
have become obsolete in today’s scenario where Outcomes Based Education and Student Centered
Teaching has become order of the day, Further, emergence of a plethora of ICT tools and their usage in
Teaching-Learning Process has been redefining the role of a teacher from a mere provider of information to
a facilitator of learning, One day orientation program on Pedagogy has been conducted. The topics covered
are

Class handling

Teaching/Learning Tools

Research Methodologies

Outcome Based Education

Visualizing Scientific content

Flipped Learning

Digital Initiatives in Higher Education

Working with Moodle ~ google class room

Creating Learner centric environment
Photographs: -

.l

Signature of Coordinators - | Signature of Registrar




Jain Vishva Bharati Institute (JVBI),

(Deemed to be University)
o Ladnun, Rajasthan 341206

Nameﬁt—ﬁe—FacuI{v} Admin Training ProgramiOutcome Based Education with Assessment and
Evaluation

Date:March 23,2019 - Resource Person |
Number of Faculty Participants: 12 Number of Admin staftt Participantsi00
Description:

In the era of globalization, traditional education system is [0sing s relevance, In today's world, everything

changes very rapidly and continuously, More skills are required to work with very fast developing specialized

fields, The educational institutions should produce graduates to have the skills and behavioral attributes iy

addition to knowledge. Thus to overcome the requirement, it s mandatory to shift from traditional

education system to Outcome Based Education (OBE), which includes Program Outcomes (PO), Program

Specific Outcomes (PSO), and Course Outcomes (CO). This faculty Development Programme (FDP) addresses

the need to enhance the knowledge about the latest Outcome Based Fducation (ORE) and with t's

assessment and evaluation, The major contents delivered are

Taxonomies and Instructional Objectives

Key parameters of OBE: Vision and Mission, PEOs, POs, PSOs, and Cos

Outcome-based Curriculum Design

Direct and Indirect Assessment of PO/PSO

Outcome Based Evaluation

[ *__Assessment and Evaluation - -
Photographs:

(y/\/ %w,\& .

Signature of Coordinators o , Slgnature of Reglstrar
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